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Section 1 Law

Part A: School Act

http://www.bced.gov.bc.ca/legislation/schoollaw/revisedstatutescontents. pdf
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SCHOOL DISTRICT NO. 59 (Peace River South)

SECTION 2 BOARD OF TRUSTEES
Part A: District

2000 Establishment of District

Policy 2000 STATUS:ADOPTED

ESTABLISHMENT OF THE DISTRICT
March 15, 2000

Last Revised:

Description:
DEPARTMENT OF EDUCATION
VICTORIA, BC - April 12, 1946

NOTICE is hereby given that, pursuanthe fprovisions of clause (b) of section 12 of
thePublic Schools Actasre-enacted by section 8 of tiblic Schools Act Amendment
Act, 1946, the Honourable the Council of Public Instruction has been pleased to define
the boundaries of School District NeB (Peace River Southas follows:

SCHOOL DISTRICT NO. 59 (PEACE RIVER SOUTH)

Commencing at the point of intersection of the middle line of Peace River with the
easterly boundary of the Province; thence southerly along said easterly bourtdary to
line of the summit of the Rocky Mountains; thence nardsterly along the line of the
summit of the Rocky Mountains produced to a point on the middle line of Peace River 1
mile east of the mouth of Selwyn Creek; thence easterly along said middie tiree
point of commencement.

F.T. FAIREY,
Deputy Minister and Superintendent of Education
2086-ap18

DEPARTMENT OF EDUCATION,
VICTORIA, BC, November 5, 1962

NOTICE is hereby given thgbursuant to the provisions of section 16 (c) of the
Public hools Act, the Honourable the Council of Public Instruction has been pleased to
alter and redefine the boundaries of School District No. 58c@River South), as
follows:
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School District No. 59 (Peace River South) Commencing at the point of
intersection of the middle line of Peace River with the easterly boundary of the Province;
thence southerly along said easterly boundary to the line of the summit of the Rocky
Mountains; thence nortlvesterly along the line of the summit of the Rocky Maiumg
to the southerly boundary of the watershed of Eauclaire (Clearwater) Creek; thence
easterly along said boundary and the southerly boundary of the waters flowing northerly
into Peace River above the mouth of Moberly River to a point due west of thevest
corner of Township 80, Range 24, Peace River Land District; thence east to said corner;
thence easterly along the southerly boundary of said Township 80, Range 24 to the south
east corner thereof; thence northerly along the easterly boundariesasiips 80, 81,
and 82 in Range 24 to the middle line of Peace River; thence easterly along said middle
line to the point of commencement.

J.F.K. English

Deputy Minister and Superintendent of Education
No 15--2306
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2020 Trustee Electoral Areas

Policy 2020 STATUS:ADOPTED

Trustee Electoral Areas
Board Approved and Codified: NOVEMBER 4, 1985

Last RevisedSeptember 11, 1996

Description:
The Board of School Trustees for School District No. 59 (Peace River South) believes
that representation dhe Board is best served on a zonal basis. Where there is no

representation available for one of the zones, the board may appoint a representative.
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Regulation 2020 STATUS: ADOPTED

TRUSTEE ELECTORAL AREAS
Board Approved and Codified: NOVEMBER 4985

Last Revised: September 11, 1996

Description:
Trustee Electoral Areas shall be as follows:

Trustee Electoral Area 1, Chetwynd & Contiguous Rural Arézistrict of Chetwynd,
along with contiguous rural areas of Moberly Lake, Dokie and alktfea lying west of
the Murray River to the westerly boundary of the School District except that portion
thereof contained within the boundaries of the District of Tumbler Ridge

- 2 trustees to be elected at large

Trustee Electoral Area 2, Tumbler RidgRistrict of Tumbler Ridge
- | trustee elected at large

Trustee Electoral Area 3, City of Dawson Creek
- 2 trustees elected at large

Trustee Electoral Area 4, Pouce Coupe & Contiguous Rural AMdlage of Pouce
Coupe, along with contiguous rurakas of Rolla & Doe River, Tate Creek and Kelly
Lake

- | trustee elected at large

Trustee Electoral Area-bAreas surrounding Parkland, South Peace Elementary,

Devereaux and McLeod Elementary Schools
- | trustee elected at large
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Bylaw No.5-2008 Trustee Elections

Bylaw 52008 STATUS: ADOPTED

Trustee Elections
Board Approved: June 18, 2008

Last Revised:

A bylaw to provide for the determination of various procedures for the conduct of general
school elections and other $tee elections.

Preamble:

Under the School Act, the Board of Education of School District No.59 (Peace River
South) may, by bylaw, determine various procedures and requirements to be applied in
the conduct of trustee elections.

In School District No. 5¢§Peace River South), under Sections 45 & 46 of the School Act,
trustee elections in the following trustee electoral areas are the responsibility of the
following authorities:

Trustee Electoral Area # Trustees  Authority

City of Dawson Creek (#3) two  City of Dawson Creek

District of Tumbler Ridge (#2) one District of Tumbler Ridge
Chetwynd & Contiguous Rural Areas (#1)wo  School Board
Pouce Coupe & Contiguous Rural Areas (#4) one  School Board
Trustee Electoral Area #5 one  School Board

Trustee elections wbln are the responsibility of the school board may be conducted by
the school board directly or by a local government under an agreement with the school
board made pursuant to Section 40 of the Local Government Act.

The Board of Education wishes to estalblvarious procedures and requirements under
the authority of the School Act for trustee elections.

The Board of Education, in an open meeting of the Board, enacts as follows:
1. Definitions

The terms used shall have the meanings assigned by thd 8chaad the Local
Government Act, except as the context indicates otherwise.
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SCHOOL DISTRICT NO. 59 (Peace River South)

AEl ecti ond means a trustee el ectelectons. i ncl udi n
AfnBoardo or fiSchool Boardo means the Board of
(PeaceRiver South).

2. Application

This bylaw applies to elections carried out by the school board and by other authorities,
except as otherwise indicated.

3. Order of Names on the Ballot
The order of names of candidates on the ballot shall be in alphdbeties in
accordance with Section 106 of the Local Government Act.

4. Voting Day Registration Only
a) As authorized under Section 54 of the Local Government Act, at each election or
other voting, electors who wish to vote at such elections or other \atng
required to register at the time of voting;
b) Registration as an elector under paragraph (a) is effective only for the election or
other voting for which the voting is being conducted at the time;

5. Special Voting Opportunities
a) As authorized under $son 99 (2) (d) of the Local Government Act, Special Voting
Opportunities may be established by the Chief Election Officer.

6. Resolution for Tie Votes after Judicial Recount
In the event of a tie vote after a judicial recount, the tie vote will bévexsby lot in
accordance with Section 141 of the Local Government Act.

7. Application of Local Government Bylaws
a) Where the Board enters into an agreement with a local government under Section

38 of the School Act, under which the local government casdutrustee
election for the school board, or conducts a trustee election in conjunction with a
local government election, the election bylaws of that local government, as they
may be amended from time to time, and not this election bylaw, applies to any
trustee elections carried out under that agreement, to the extent authorized by
Section 38 (4) of the School Act, except as otherwise provided by the School Act
of this bylaw.

b) Paragraphs (3) and (4) of this bylaw apply to elections carried out by a local
government under agreement with the school board.

8. Number of Nominators

For certainty, the minimum numbers of qualified nominators for a trustee candidate in
trustee elector al areas 2 and 3 [municipal T
District of Tumbler Ridge and City of Dawson Creek respectively, or, if no number is

established, is two. The minimum number of qualified nominators for a trustee candidate

in trustee electoral areas 1,4, and5fmoani ci p al TEAOG S| i's two.
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9. Elections caducted by School Board
The following provisions apply to those trustee elections which the school board
conducts on its own behalf:
9.1 Advance Voting Opportunities
As required by Section 97 (2) & (3) of the Local Government Act, the advance voting
opporunity is established as follows:

i.  on the tenth day before general voting day

9.2 Additional Advance Voting Opportunities
Pursuant to Section 98 of the Local Government Act, the Chief Election Officer is
authorized to:
I. establish dates for additional votingportunities in advance of general voting day,
and,
ii. designate voting places and set the voting hours for these voting opportunities

9.3 Mail Ballot Voting

Whereas pursuant to Section 100 of the Local Government Act, the Board of Education
of School Digrict No. 59 (Peace River South) may permit voting by mail ballot. If mail
ballot is allowed the procedures as outlined in the mail ballot bylaw @2608) will

apply.

9.4 Number of Scrutineers at Voting Places

As authorized under Section 110 (2) ¢dxhe Local Government Act, the number of
scrutineers for each candidate that may attend at an election is a maximum of one
scrutineer for each ballot box in use.

10. Public Access to Election Documents
10.1 The Board authorizes posting of nominati@taments of trustee candidates on the
website of School District No. 59 until 30 days after declaration of the election results.

10.2 The Board authorizes but does not require chief election officers to post nomination
documents of trustee candidatesgablic access on any or all of websites of the City of
Dawson Creek, District of Tumbler Ridge, Village of Pouce Coupe, District of

Chetwynd, and Peace River Regional District, until such time as established by the
bylaws of the relevant local government.

103 The Board authorizes posting of trustee c:
statements and declarations and supplementary statements and declarations on the
website of School District No. 59 until one year from general voting day.

10.4 TheBoard authorizes but does not require chief elections officers to post campaign
financing disclosure statements for public access on any or all of websites of the City of
Dawson Creek, District of Tumbler Ridge, Village of Pouce Coupe, District of

Chetwynd and Peace River Regional District, until such time as established by the
bylaws of the relevant local government.
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10. Title
This byl aw may be
Elections Bylaw No. 2 0 0 8 0

Date of first readig: June 18, 2008
Date of second readingiune 18, 2008
Date of third readingJune 18, 2008
Date of adoptionJune 18, 2008
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SCHOOL DISTRICT NO. 59 (Peace River South)

Bylaw No. 6-2008 Mail Ballot Voting

Bylaw 6-2008 STATUS: ADOPTED

Mail Ballot Voting
Board Approved: June 18, 2008

LastRevised:

WHEREAS pursuant to Section 100 of thecal Government Acthe Board of
Education of School District No. 59 (Peace River South) may, by bylaw, permit voting
by mail ballot and establish procedures therefore;

NOW THEREFORE the Board of Edeation of School District No. 59 (Peace River
South) in open meeting, enacts as follows:

1. CITATION
11 This byl aw may be cited as fAMail Ball ot
20080.

2. AUTHORIZATION

The Board of Education of School District No. 5948 River South) will permit voting

by malil ballot in the circumstances where the municipality(s) and/or Regional District
within the area designated as School District No. 59 is permitting voting by mail ballot to
occur. If the municipality(s) and/or Riegal District are not permitting voting by mail
ballot then the Board will follow the same procedures as outlined under the existing
Trustee Elections Bylaw.

2.1  Voting by mail ballot and elector registration by mail in conjunction with mail
ballot votirg are hereby authorized.

2.2  The only electors who may vote by mail ballot are the following:
(a) persons who have a physical disability, illness, or injury that affects their ability

to vote at another voting opportunity;

(b) persons who expect to be abseatrf their jurisdiction on general voting day
and at the times of all advance voting opportunities;
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(c) person(s) who reside in remote areas within the jurisdiction designated as
School District No.59.

3. APPLICATION PROCEDURE

3.1 A person wishing to vote lyail ballot shall apply by giving their name and
address to the chief election officer or to the person designated by the chief election
officer for such purposes, during the period commencing 7 days before the first day of
advance voting and ending a0@:pm on the Thursday two days before general voting
day.

3.2 Upon receipt of a request for a mail ballot, the chief election officer or designate
shall, between the first day of advanced voting and 4:00 pm on the Thursday two days
before general votingay:
a) make available to the applicant, a mail ballot package as specified in Section
100(7) of the_ocal Government Actogether with a statement advising the
elector that the elector must meet one or more of the mail ballot criteria specified
in Section 2 of this bylaw, and that they must attest to such fact; and

b) immediately record and, upon request, make available for inspection:
(the name and address of the person to whom the mail ballot package was

issued; and
(i) the number of the voting divan in which the person is registered as an
elector, or finew electoro, if that person

4. VOTING PROCEDURE

4.1  To vote using a mail ballot, the elector shall mark the ballot in accordance with
the instructions containad the mail ballot package provided by the chief election
officer.

4.2 After marking the ballot, the elector shall:

a. place the ballot in the secrecy envelope provided and seal the secrecy envelope;
b. place the secrecy envelope in the certification envelape complete and sign
the certification printed on such envelope, and then seal the certification envelope;
c. place the certification envelope, together with a completed elector registration
application, if required, in the outer envelope, and then sealuter envelope;
d. mail, or have delivered, the outer envelope and its contents to the chief election
officer at the address specified so that it is received no later than the close of
voting on general voting day.

5. BALLOT ACCEPTANCE OR REJECTION
5.1  Until 4:00 pm on the Thursday two days before general voting day, upon receipt

of the outer envelope and its contents, the chief election officer or designate shall
immediately record the date of such receipt and shall then open the outer envelope and
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removeand examine the certification envelope and the completed elector registration
application, if applicable, and if satisfied as to:

(a) the identity and entitlement to vote of the elector whose ballot is enclosed; and
(b) the completeness of the cerifiion; and

(c) the fulfilment of the requirements of Section 55 ofltheal Government Aéh the
case of a person who is registering as a new elector;

the chief election officer or designate shal
and shdlretain in his custody all such certification envelopes in order to deal with any
challenges made in accordance with Section 6 of this bylaw.

5.2 The unopened certification envelopes shall remain in the custody of the chief
election officer or designatatil 4:00 pm on the Thursday two days before general
voting day, at which time the certification envelopes containing the secrecy envelopes
shall be opened in the presence of at least one other person, including any scrutineers
present.

5.3 At 4:00 pmon the Thursday two days before general voting day, the chief election
officer or designate shall place all secrecy envelopes received up until that time into a
ballot box specified for such purpose, where such secrecy envelopes were received from
personsvhose right to vote using a mail ballot has not been challenged, or where such
challenge has been resolved and the challenged person permitted to vote.

5.4 Where an outer envelope and its contents are received by the chief election officer or
designate btween 4:00 pm on the Thursday two days before general voting day and the
close of voting on general voting day, the provisions of Section 5.1 of this bylaw with
regard to ballot acceptance shall apply and the chief election officer or designate shall
retan such envelopes in their possession until the close of voting and at that time shall
open such certification envelopes in the presence of at least one other person, including
any scrutineers present, and place the secrecy envelope containing thetoathe i

ballot box containing the other unopened secrecy envelopes.

5.5 As soon as possible after all of the secrecy envelopes have been placed in the ballot
box designated for that purpose, the ballot box shall be opened under the supervision of
the chef election officer or designate, and in the presence of at least one other person and
any scrutineers present, the secrecy envelopes shall be opened and the ballots contained
therein counted in accordance with the provisions oLtdoal Government Act

5.6 Where:

(a) upon receipt of an outer envelope, the chief election officer is not satisfied as to the
identity of the elector whose ballot is enclosed; or
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(b) in the case of a person required to complete an application for registration as an
elector such application has not been completed in accordance with Section 56 of the
Local Government Acor

(c) the outer envelope is received by the chief election officer or designate after the close

of voting on general voting dathe certification envelpe shall remain unopened and the

chief election officer shald/l mar k such envel
therefore, and the ballot contained therein shall not be counted in the election.

5.7Any certification envelopes and their contergfected in accordance with Section 5.6
of the bylaw shall remain unopened and shall be subject to the provisions of Section
150(6) of the_ocal Government Actith regard to their destruction.

6. CHALLENGE OF ELECTOR

6.1 A person exercising the righa vote under the provisions of this bylaw may be
challenged in accordance with and on the grounds specified in Section 116 ofdhe
Government Actuntil 4:00 pm on the Thursday two days before general voting day.

6.2 The provisions of Section 116(®) (5) inclusive of thé.ocal Government Achall
apply where a challenge of an elector using a mail ballot has been made.

7. ELECTOR6S NAME ALREADY USED

7.1 Where, upon receiving a request for a mail ballot, the chief election officer

determines thadnother person has voted or has already been issued a mail ballot in the

el ectordos name, t he plLooalGowinmentstshalfappB/esot i on 11
far as applicable.

8. REPLACEMENT OF SPOILED BALLOT

8.1 Where an elector unintentionallya@|s a mail ballot before returning it to the chief
election officer, the elector may request a replacement ballot by advising the chief
election officer or designate of the ballot spoilage and by mailing or otherwise delivering
by any appropriate meanbgtspoiled ballot package in its entirety to the chief election
officer or designate.

8.2 The chief election officer shall, upon receipt of the spoiled ballot package, record
such fact, and proceed in accordance with Section 3.2 of this bylaw.

9. Title
This bylaw may be cited as ASchool District
Voting Bylaw No. 62 0 0 8 O

Date of first readingJune 18, 2008
Date of second readingiune 18, 2008
Date of third readingJune 18, 2008
Date of adoption:June 18, 208
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Part B: Formalities

2050 Inaugural Meeting

Policy 2050 STATUS:DRAFT

Inaugural Meeting
Board Approved & Codified:

Last Revised:

Description:
The Secretarfreasurer shall convene the Inaugural Meeting of the Board of Education
which shal be held in accordance to Section 87(1) of the School Act.
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Regdation 2050 STATUS:DRAFT

Inaugural Meeting
Board Approved & Codified:

Last Revised:

Description:

CONDUCTING THE INAUGURAL MEETING:
1. The Interim Chairperson of the Inaugural sihalthe Secretary Treasurer or the
Chief Executive Officer, until such time as the Board Chairperson has been
elected.

2. Following a general local Election of Trustees, the Interim Chairperson shall
announce results of Trustee Elections and shall confiatrtlle trustees have
made the declaration and taken the Oath of Allegiance as required under the
School Act.

3. The Interim Chairperson shall call for nominations for Board Chairperson and
conduct a vote by ballot in which the trustee receiving the votasrajority of
those members of the Board in good standing who are present at the meeting shall
be elected Board Chairperson. If no trustee receives a majority on the first or
subsequent ballot, the trustee with the least number of votes shall be drapped f
the list of nominees and a new vote taken. If the second or any subsequent ballot
does not result in a trustee receiving the votes of a majority of the Board, the
trustee with the least number of votes shall be dropped from the list of nominees
on thenext ballot. If any ballot results in all nominated trustees receiving the
same number of ballots, the election shall be decided by drawing of lots. The
trustee elected as Board Chairperson shall hold that office until the following
Inaugural or Organational Meeting or until an election is held under paragraph
9.

4. Ballots shall be counted by the Secretary Treasurer, or his/her designate and the
Interim Chairperson shall announce the results of the balloting and request a
motion to destroy the ballotsShould drawing of lots be required, the names of
the candidates shall be placed in a hat and the Interim Chairperson shall draw one
name.

5. Following the election of Board Chairperson, the order of business shall be:

e Election of ViceChairperson
e Appointmentof signing officers
e Appointment of time and place for meetings
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6. The election of ViceChairperson shall be conducted in the same manner as the
election of Chairperson.

7. Each trustee will declare any relationship that exists between him or herself and
any enployee of the Board, any union, and any organization or company having
business dealings with the District.

8. Notwithstanding paragraph 3, a Board may elect a new Chairperson at any time
throughout the year by a trustee introducing a Notice of MotiorRatgalar
Board Meeting. Such Notice of Motion shall be placed on the agenda of the next
Regular Board Meeting, at which time the election shall be conducted in
accordance with the provisions of this regulation.

9. Should a Chairperson or Vigghairperson r&gn, cease to be a trustee or die, the

remaining officer shall perform the office of the vacant officer until the next
Regular Meeting, at which time elections shall take place to fill the vacancy.
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2051 Organizational Meeting

Policy 2051 STATUS:DRAFT

Organizational Meeting
Board Approved & Codified:

Last Revised:

Description:

In non-election years, an Organizational Meeting of the Board shall be called during the
first full week of every December. The agenda of the Organizational Mesttatigoe

the same as that of an Inaugural Meeting.
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Regulation 2051 STATUS:DRAFT

Organizational Meeting
Board Approved & Codified:

Last Revised:

Description:
CONDUCTING THE ORGANIZATIONAL MEETING:

1. The Interim Chairperson of the Inaugurahibe the Secretary Treasurer or the
Chief Executive Officer, until such time as the Board Chairperson has been
elected.

2. Following a general local Election of Trustees, the Interim Chairperson shall
announce results of Trustee Elections and shall confiatithe trustees have
made the declaration and taken the Oath of Allegiance as required under the
School Act.

3. The Interim Chairperson shall call for nominations for Board Chairperson and
conduct a vote by ballot in which the trustee receiving the aftasnajority of
those members of the Board in good standing who are present at the meeting shall
be elected Board Chairperson. If no trustee receives a majority on the first or
subsequent ballot, the trustee with the least number of votes shall becdiappe
the list of nominees and a new vote taken. If the second or any subsequent ballot
does not result in a trustee receiving the votes of a majority of the Board, the
trustee with the least number of votes shall be dropped from the list of nominees
onthe next ballot. If any ballot results in all nominated trustees receiving the
same number of ballots, the election shall be decided by drawing of lots. The
trustee elected as Board Chairperson shall hold that office until the following
Inaugural or Orgaizational Meeting or until an election is held under paragraph
9.

4. Ballots shall be counted by the Secretary Treasurer, or his/her designate and the
Interim Chairperson shall announce the results of the balloting and request a
motion to destroy the ball®t Should drawing of lots be required, the names of
the candidates shall be placed in a hat and the Interim Chairperson shall draw one
name.

5. Following the election of Board Chairperson, the order of business shall be:

e Election of ViceChairperson
e Appointment of signing officers
e Appointment of time and place for meetings
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6. The election of ViceChairperson shall be conducted in the same manner as the
election of Chairperson.

7. Each trustee will declare any relationship that exists between him or herself and
arny employee of the Board, any union, and any organization or company having
business dealings with the District.

8. Notwithstanding paragraph 3, a Board may elect a new Chairperson at any time
throughout the year by a trustee introducing a Notice of MotierRegular
Board Meeting. Such Notice of Motion shall be placed on the agenda of the next
Regular Board Meeting, at which time the election shall be conducted in
accordance with the provisions of this regulation.

9. Should a Chairperson or Vigghairpersomesign, cease to be a trustee or die, the

remaining officer shall perform the office of the vacant officer until the next
Regular Meeting, at which time elections shall take place to fill the vacancy.
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2060 Legal Requirement

Policy 2060 STATUS:DRAFT

Legal Requirement
Board Approved & Codified:

Last Revised:

Description:

1.1 The Head Office of the Board of Education of School District No. 59 (Peace River
South) is located at: 116a0' Street, Dawson Creek, BC V1G 4R8

1.2 Books and records arecseely located at: 11600" Street, Dawson Creek, BC
V1G 4R8

1.3 The District Seal is located at: 11600 Street, Dawson Creek, BC V1G 4R8
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Part C: Philosophy

2100 Mission & Guiding Principles

Policy 1000 STATUS:ADOPTED

MISSION & GUIDING PRIN@PLES FOR SCHOOLING AND EDUCATION IN
SCHOOL DISTRICT #59

Board Approved & Codified: JUNE 17, 1988

Last Revised:June 17, 1988

Description:

Mission
To enable each individual to realize his/her full personal potential.

Guiding Principles

o providing opprtunities for all employees to learn and apply work methods which
are effective and current, in meeting the learning needs of individual students

o developing policy statements and administrative procedures which enable
effective leadership and managemaenatctices in order to maximize quality
educational opportunities for students

o fostering a high level of commitment and satisfaction among employees, students
and the general public

o providing opportunities for consultation, collaboration and the exchange of
information and ideas concerning education

o using the findings of a comprehensive assessment program to strengthen the
services provided in support of students

0 enabling responsible employee relationships between the Board and its personnel
maintaining phgical learning and work environments which are safe, attractive,
comfortable and environmentally responsible which support the educational
programming of students

0 securing and managing sufficient funds to achieve the district's goals
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2130 Statement of prpose for Schooling and Education

Policy 2130 STATUS:ADOPTED

STATEMENT OF PURPOSEOR SCHOOLING AND EDUCATION
Board Approved and Codified: Jufh&, 1988

Last Revised:June 17, 1988

Description:

The Board believes that the schools must have pl@g@oses, which in their broadest
interpretation represent the dimensions of education for the young people in the
community and provide a common sense of direction for the schools in School District
No. 59 (Peace River South). The purposes encompeas iof excellence in all aspects
of a child's life.

The Board believes that the schools are not the sole agencies in providing educational
opportunities for children and youth. Although schools exist as the major institutions for
fulfilling the statedpurposes, it must be acknowledged that schools are limited in what
they can do. The responsibility must be shared among a variety of individuals and
agencies in the communitparents, community leaders, the home, church and
community services.

The Boad believes that the purposes of education and schooling in School District 59
(Peace River South) should be:

academic
- mastery of basic skills and processes
- development of the intellect

social, civic and cultural

- development of interpersonal derstandings

- development of a desire and willingness to participate in a democratic society
- development of a sense of belonging in society

personal

- development of emotional and physical wading

- development of creativity and aesthetic esgren

- development of selflirectedness and positive sedalization

career/vocational
- exploration of career/vocational education options
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Regulation 2130 STATUS:ADOPTED

STATEMENT OF PURPOSES FOR SCHOOLING AND EDUCATION
Board Approved and Clified: JUNE 17, 1988

Last Revised:June 17, 1988

Description:

The purposes stated are intended to guide the Board of School Trustees, administrative
officers, teachers, parents and students in their efforts to achieve a common sense of
direction forthe schools in School District No. 59 (Peace River South).

A. ACADEMIC PURPOSES
1.0 Mastery of basic skills and processes.

Students should:

1.1 Learnto read.

1.2 Learn to write.

1.3 Learn to handle basic arithmetic operations and utilize mathah@incepts in
solving problems.

1.4 Learn to acquire ideas through reading, listening and observing.

1.5 Learn to communicate ideas through writing, speaking and nonverbal means.
1.6 Develop the ability to utilize available sources of information.

2.0 Development of the Intellect.

Students should:

2.1 Develop the ability to think rationally, use probleatving skills, apply the

principles of logic, and use different methods of inquiry.

2.2 Develop the ability to use and evaluate knowledge,ghat use critical and

independent thinking processes that enable him/her to make judgments and decisions in a
wide variety of life rolescitizen, consumer, worker.

2.3 Accumulate a general fund of knowledge, including information and concepts in
mathemécs, literature, natural science and social science, and the capacity to apply these
concepts to understand natural phenomena and technological processes.

2.4 Develop a thirst for knowledgan inquiring mind.

2.5 Develop the ability to transform infoation into knowledge.

2.6 Develop positive attitudes toward intellectual activity, including the curiosity and
desire for further learning as a lifelong venture.
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B. SOCIAL, CIVIC, AND CULTURAL PURPOSES
3.0 Development of interpersonal understandings.

Students should:

3.1 Develop an understanding of differing value systems and their influence on the
individual and society.

3.2 Develop an understanding of how members of a family function under different
family patterns as well as within their own fdyn

3.3 Develop skill in communicating effectively in groups.

3.4 Develop the ability to identify with and advance the goals and concerns of others.
3.5 Learn to form productive and satisfying relationships with others based on respect,
trust, cooperatin and caring.

3.6 Develop a concern for humanity and an understanding of interpersonal relationships.
3.7 Develop an understanding and appreciation of cultures different from their own.

4.0 Development of a desire and a willingness to participate@macratic society.

Students should:

4.1 Develop historical perspective.

4.2 Develop knowledge of basic workings of government at the municipal, provincial,
federal and world levels.

4.3 Develop a willingness to participate in the political life @f ¢tommunity and of the

nation.

4.4 Develop a commitment to the values of freedom, to government by consent of the
governed, to representational government, and to one's responsibility for the welfare of
all.

4.5 Develop an understanding of the interrefeghips among complex organizations and
agencies in a modern society, and learn to act in accordance with them.

4.6 Exercise the democratic right to dissent in accordance with personal conscience.

4.7 Develop the economic and consumer skills necessanyaking informed choices

that enhance one's quality of life, based on appropriate knowledge of products, needs and
resources.

4.8 Develop an understanding of the basic interdependence of the biological and physical
resources of the environment.

4.9 Dewlop the ability to act in light of this understanding of interdependence among
organizations and agencies in modern society.

5.0 Development of a sense of identity in society.

Students should:

5.1 Develop insight into the values and characteristickjding language, of the
civilization of which they are a member.

5.2 Develop an awareness and understanding of their cultural heritage and become
familiar with the achievements of the past that have inspired and influenced humanity.
5.3 Develop an urastanding of the manner in which traditions from the past are
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operative today and influence the direction and values of society.

5.4 Understand and adopt the norms, values, and traditions for the group of which they
are a member.

5.5 Learn how to applghe basic principles and concepts of the fine arts and humanities
to the appreciation of the aesthetic contributions of other cultures.

6.0 Development of moral and ethical character.

Students should:

6.1 Develop the judgment to evaluate events andtsins as acceptable and
unacceptable in terms of a set of values and ideals.

6.2 Develop a commitment to truth and values.

6.3 Learn to utilize values in making choices that enrich their lives.

6.4 Develop moral integrity.

6.5 Develop an understandiof the necessity for moral and ethical conduct in society.

C. PERSONAL PURPOSES
7.0 Development of emotional and physical ving.

Students should:

7.1 Develop the willingness to receive emotional impressions and to expand their
affective sendility.

7.2 Develop the competence and skills for continuous adjustment and emotional
stability, including coping with social change.

7.3 Develop a knowledge of one's own body and adopt health practices that support and
sustain it, including avoidance tife consumption of harmful and addictive substances.

7.4 Learn to use leisure time effectively.

7.5 Develop physical fithess and recreational skills.

7.6 Develop the ability to engage in constructive-seticism.

8.0 Development of creativity argsthetic expression.

Students should:

8.1 Develop the ability to deal with problems in original and imaginative ways.

8.2 Develop the ability to be tolerant of new ideas and the imaginative alternatives of
others.

8.3 Develop the ability to be fleddoand to consider different points of view.

8.4 Develop the ability to experience and enjoy different forms of creative expression in
the visual and performing artsart, music, literature, film and video.

8.5 Develop the ability to evaluate varionsms of aesthetic expression.

8.6 Develop the willingness and ability to communicate through creative work in an
active way.

8.7 Seek to contribute to the cultural and social life through their own artistic, vocational
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and avocational interests.
9.0 Deelopment of seltlirectedness and positive sedfalization.

Students should:

9.1 Learn to search for meaning in their activities and develop a philosophy of life.
9.2 Develop the selfonfidence necessary for knowing and confronting themselves.
9.3 Lern to assess realistically and live with their limitations and strengths.

9.4 Recognize that their se&lbncept is developed in interaction with other people.
9.5 Develop skill in making decisions with purpose.

9.6 Learn to plan and organize the enwim@nt in order to realize their goals.

9.7 Develop willingness to accept responsibility for their own decisions and the
consequences of those decisions.

9.8 Develop skill in selecting some personal;lifieg learning goals and the means to
attain them.

D. CAREER/VOCATIONAL PURPOSES
10.0 Exploration of career/vocational education options.

Students should:

10.1 Learn how to select and pursue career opportunities that will be personally
satisfying and suitable to their skills and interests.

10.2 Lean how to make decisions based on an awareness and knowledge of career
options.

10.3 Develop salable skills and specialized knowledge that will prepare them to become
economically independent, creating new opportunities for gainful employment where
jobs  not exist.

10.4 Develop habits and attitudes such as pride and good workmanship, that will make
them productive participants in the economic life of society.

10.5 Develop positive attitudes toward work, including acceptance of the necessity of
making aliving and an appreciation of the social value and dignity of work.

10.6 Develop a positive attitude toward the challenge of the rapid changes in society
which make frequent changes in employment necessary over ones lifetime.
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2140 District Goals

Policy 2140 STATUS:ADOPTED

DISTRICT GOALS
Board Approved & Codified: July 1988

Last Revised:July 1988

Description:

GOAL A - Clear, concise policy statements, administrative regulations and procedures,
and clear lines of authority on matters affegtthe management of the district and its
components.

GOAL B - Employees at all levels in the district using effective work methods.

GOAL C- A high level of employee commitment to achieving district goals and a high
level of employee work satisfaction.

GOAL D - Persons in leadership positions using effective leadership and management
practices.

GOAL E - An effective and efficient system for communicating and exchanging ideas
within the school district.

GOAL F - An efficient and effective system fdrd implementation of new curriculum
and teaching practices in the schools.

GOAL G - An assessment system for all district programs and personnel.
GOAL H - A positive public perception of the school district and its components.

GOAL | - Contractual agrements governing payment of wages/salaries and benefits with
union excluded personnel.

GOAL J- A budget with sufficient funds to support district programs and activities
designed to achieve district goals and objectives.

GOAL K - A safe, efficient trangptation system.

GOAL L - Effective and efficient procedures for the preparation and monitoring of
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capital budgets.
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Part D: Operation of the Board

2150 Responsibilities of the Board

Policy 2150 STATUS:ADOPTED

RESPONSIBILITIES OFHE BOARD
BoardApproved and Codified: January 20, 1986

Last Revised:June 14, 2000

Description:

The school exists for the child. The Board shall attempt to harmonize all relations
between the home and the school and in conjunction with responsibilities as datlined
the School Act, and supports the following policy on its members.

Board members are representatives of the community, acting under the authority of the
province, whose duty it is to foster and protect the welfare of the community through the
school. The Board members shall acquaint themselves with the school and use their
influence to create public opinion favourable to educational policies. The public is
invited and welcomed to all Board Meetings. However, affairs that cannot be made
public shall beaken up at a special meeting or through a meeting of the Board as a
Committee of the Whole.

The community has a right to expect that each Board member:

i) takes his/her responsibility seriously

i) keeps in constant touch with the schools

iii) spends school fundsisely and make a financial report of such disbursements
iv) regards him/herself as a representative of the people and respect their interest
V) acts broaemindedly and impatrtially

To support Board unity, a member should:

i) subordinate personal interests

i) adhere tdhe policymaking and legislative functions of the Board
i) accept and support majority decisions of the Board

iv) identify self with Board policies and actions

To demonstrate leadership, a member should:

i) suspend judgment until the facts are available

i) make use fopertinent experience

iii) help identify problems

iv) have the ability to determine satisfactory solutions to problems

v) devote time outside of Board meetings as Board business may require
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vi) be willing to accept ideas from others
vii) have enthusiastic interest in the vaed of the children.

To show his/her understanding of the executive function, a member should
i) understand the desirability of delegating administrative responsibility

i) support the Executive Officer in his/her authorized functions

iii) encourage teamwork betwettie Executive Officer and the Board

iv) recognize problems and conditions that are of executive concern

To foster good group relationships, a member should:

i) have the ability to speak effectively

i) believe firmly in democratic processes and in the right ofralljgs to be heard
iii) understand how groups think and act

iv) assist others in working effectively

To maintain effective personal relationships, a member should:

i) be willing to work with fellow Board members in spite of personality differences
i) display both tact ahfirmness in relationships with individuals

iii) treat everybody fairly and ethically

iv) foster harmonious relationships

To support courageous action, a member should:
i) be able to weather criticism

i) maintain firm convictions

iii) share responsibilities for Board deoiss

Request of Patrons

A trustee shall listen attentively to all requests and suggestions and refer them to the
proper administrative authority, either to the Superintendent, or to the Secretary
Treasurer, or to other members of the Board.

Interpret the Schools to the Community

Every trustee will keep him/herself fully informed on school matters so that he/she can at
all times give intelligent answers when citizens of the community ask him/her questions
relative to the actions of the Board or the conadi¢he school.
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1-99 Bylaw Organization and Operation of the Board

Bylaw 1-99 STATUS:ADOPTED

A BYLAW TO PROVIDE FOR THE ORGANIZATION AND OPERATION OF THE
BOARD

Board Approved: April 23, 1997

Last Revised:September 2, 1999

Description:
The Board of School Trustees of School District No. 59 (Peace River South) enacts as
follows:

INAUGURAL MEETINGS:
The Secretary Treasurer shall convene the Inaugural Meeting of the Board which shall be
held in accordance with Seati®7 (1) of the School Act.

ORGANIZATIONAL MEETINGS:

REGULAR BOARD MEETINGS
Regular Board Meeting shall be held. Additional meetings shall be held as the Board
may decide.

2.2 The quorum for a Regular Meeting shall be a majority of trustees holdiice) atf
that time. The quorum may include Trustees who are present at the meeting by means of
a conference call.

2.3 At the appointed time for commencement of a meeting the presiding officer shall
ascertain that a quorum is present before proceedihg fousiness of the meeting. If a
guorum has not been made within dradf hour after the appointed time, the meeting
shall stand adjourned until the next Regular Meeting date or until another meeting shall
have been called in accordance with these bylaws.

After a meeting has commenced, if notice is drawn to a lack of quorum, the presiding
officer shall ascertain whether there is a lack of quorum and, if so found, adjourn the
meeting to a time certain or to the next Regular Meeting date, at his/hetidiscre

2.4 The order of business at all Regular Meetings, unless varied by motion, shall be as
follows:
1) Approval of Agenda

return to Tablef Contents Board Policy Manual Page39




SCHOOL DISTRICT NO. 59 (Peace River South)

2) Consent ltems

3) Business Arising from Consent Items

4) Business Arising from Business Committee
5) Delegations and Presentations

6) Reports fom the Superintendent of Schools
7) Reports from the Secretary Treasurer

8) Reports from Personnel Manager

9) Reports from Operations Manager
10)Notice of Motion

11)Trustee Reports

12)Question Period

13)Future Business

2.5 A change to the prescribed order of business maydpesed by any trustee and

shall require unanimous consent of those present at the meeting, without debate.

2.6 The agenda and notice of meetings shall be prepared by the Secretary Treasurer under
the direction of the Chairperson. Written notice of eaeleting, together with the

proposed agenda, must be given at least 48 hours in advance to each trustee by delivery
to the place designated by him/her.

2.7 Minutes shall be kept by the Secretary Treasurer of the Board of all proceedings
passed at meetings$ the Board, such minutes to be concise and to detail proceedings of
the Board but not the contents of speeches. A copy of the minutes when approved shall
be forwarded to the Ministry of Education.

2.8 All Regular meetings of the Board shall be opehegoublic and no person shall be
excluded, except for improper conduct in accordance with the provisions of Section 89 of
the School Act. If in the opinion of the Board, the public interest so requires the Board
may order a meeting or part thereof to lwsed and may exclude persons other than
trustees or persons other than trustees and officers.

SPECIAL MEETINGS

2.11 A Special Meeting of the Board may be called by the Chairperson or, upon written
request of a majority of the trustees, may be calleth&\secretary Treasurer. No

business other than that for which the meeting was called shall be conducted at the
meeting.

2.12 Notice, either written or verbal, of a Special Meeting shall be given to each trustee at
least 24 hours in advance of the meeting.

CLOSED SESSION

2.13 The Board may convene a Special Meeting without the public, or without the public
and staff present, at which matters of a confidential nature shall be discussed. No trustee
shall disclose to the public the proceedings of a meeati@jdsed Session unless a
Resolution has been passed at the Closed Session to allow disclosure.

2.14 Minutes of a Closed Session Special Meeting shall be kept in the same manner as a
Regular Meeting but shall be approved only by the Board in Closed S&gsoial

Meetings and shall not be filed with the minutes of Regular Meetings.
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2.15 Unless otherwise determined by the Board, the following matters shall be considered

in closed session:
(1) Personnel Matters
a. Salary negotiations
b. Evaluation, discipline or reement of employees
c. Employee promotion or termination
(2) Legal Matters
a. Accident claims
b. Legal actions brought by or against the Board
c. Legal opinions respecting any matters which are to be
considered in closed session.
(3) Student Matters
a. Indigent students
b. Studentdiscipline
(4) Property Matters
a. Negotiations regarding purchase, lease or sale of property
b. Future site planning and designation
c. Investigations regarding possible school closures
(5) Auditors' Management Letter
(6) Medical matters respecting individual students or eyges
(7) Such matters as the Board may in public session determine
(8) (a) A member of the Board may make a motion to place a closed session
item of business onto the agenda of the public session and, upon the
motion being seconded and discussed, a simple nyayati¢ in favor of
the motion be sufficient cause to move the item into the public session.
(b) All other matters shall be considered in public session.

CHAIRPERSON AND PRESIDING OFFICERS

3.1 The Chairperson shall preside at all meetings of the Boardayutacate the Chair

in order to enter debate or propose or second a motion.

3.2 The ViceChairperson shall preside in the absence of the Chairperson or when the
Chairperson vacates the Chair.

3.3 In the event that neither the Chairperson nor the-Qiw@person are able or willing

to take the Chair, the presiding officer shall be such person as the Board may elect for
that meeting.

3.4 The presiding officer shall rule on all points of order and shall state his/her reasons
and the authority for ruling whenaking a ruling. The presiding officer's ruling shall be
subject to appeal of the Board. An appeal may only be requested immediately after a
ruling and before resumption of business.

3.5 The Chairperson shall vote in accordance with paragraph 7.3

3.6 The Vice-Chairperson shall preside at, and assist the personnel department in
organizing, retirement and recognition events.

RULES OF ORDER

4.1 When these rules are silent and where not inconsistent with these rules, Bourinot's
Rules of Order shall apply tbhe conduct of meetings, provided, further, that where both
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these rules and Bourinot's Rules of Order are silent, the Standing Orders of the British
Columbia Legislature shall be followed. Where there is an inconsistency between these
Rules and the SclbAct, The School Act shall apply over the rule in question.

4.2 The Board may adopt a procedural Rule for one or more meetings by resolution of a
majority of twothirds of the trustees present at the meeting. A rule other than the
requirement for noticef meetings may be suspended by unanimous consent of the
trustees present.

4.3 The rules may be amended by bylaw only, at a meeting of which notice of intention
to propose the amendment has been given at the previous meeting.

4.4 The presiding officertailing on a point of order shall be based on Rules of Order as
stated in paragraph 4.1 herein.

4.5 An appeal of a ruling of the presiding officer shall be decided without debate by a
majority vote of trustees present. When an appeal is successful natoecessarily set

a precedent.

4.6 All questions shall be decided by a vote on motion.

4.7 A copy of the Board's Procedural Bylaw and all amendments thereto shall be files
with the Ministry of Education.

MOTIONS

5.1 Motions shall be phrased in a clead @oncise manner so as to express an opinion or
achieve a result. A preamble does not form part of a resolution when passed.

5.2 The presiding officer may decide a motion containing more than one subject if he/she
feels this would produce a fairer or @ter result and the same shall be voted on in the

form in which it is divided.

5.3 No motion other than to postpone consideration of a question, or procedural motion,
shall be repeated during the calendar year except by the reconsideration process.

5.4 All motions shall be seconded except in Committe.

5.5 All motions are debatable except the following:

(a) Motion for adjournment of debate or for adjournment of a meeting
unless such a motion contains a time for recommencement of debate or
for a new meeting.

(b) Motion to fix time for adjournment of a meeting;

(c) Motion to proceed to the next business;

(d) Motion to go into Closed Session.

5.6 All motions shall be subject to amendment except the following:

(a) Motion that the question be now put;

(b) Motion for adjournment of debate adjournment of a meeting;

(c) Motion to table unless such a motion contains a date for further
consideration of the matter tabled.

(d) Motion to refer to Committee;

(e) Motion to proceed to next business.

5.7 An amendment to a motion does not require noticey @@ amendment to an
amendment shall be allowed and the same shall be dealt with before the amendment is
decided. Amendments must be strictly relevant to the main motion and not alter in a
material way or be contrary to the principle embodied in the matmon.
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RECONSIDERATION:
5.8 A question may be considered only if notice of a request for reconsideration has been
given at the previous meeting and if reconsideration is approved by a 2/3 majority.

DEBATE:

6.1 Debate shall be strictly relevant to thuestion before the meeting and the presiding
officer shall warn speakers who violate this Rule.

6.2 No trustee shall speak until recognized by the Chairperson.

6.3 No person shall speak more than once to a question except the mover of a motion,
who shall lave the right to make a reply when all other trustees who wish to speak have
spoken. No trustee shall speak for a period in excess of five minutes at one time. The
Chairperson may caution a trustee who persists in tedious and repetitious debate and may
direct him/her to discontinue if he/she persists.

6.4 A matter of privilege (a matter dealing with the rights or interest of the Board as a
whole or a trustee personally) may be raised at any time and shall be dealt with forthwith
before resumption of busess.

6.5 No trustee shall interrupt another trustee who has the floor except to raise a point of
order or a point of privilege.

VOTING:

7.1 All trustees present at a meeting must vote although a trustee must abstain from
voting in the event that he/shesha conflict of interest by reason of having a direct
pecuniary interest in a vote. A trustee may also abstain from voting if he/she states at the
meeting his/her reasons thereon.

7.2 Voting shall be by a show
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2155 Board Authority and Responsibiliies

Policy 2155 STATUS:ADOPTED

BOARD AUTHORITY AND RESPONSIBILITIES
Board Approved and Issued: FEBRUARY 197]

Last RevisedMay 16, 2001

Description:

The authority and responsibilities of individual Board members do not extend to
execution of the glicies which they adopt as a body. The role of the Board, as with any
legislative body, is to act collectively, not individually. Individual members have no
status as, and shall not attempt to act as, administrators in the district.

Individual Board mmbers may not represent the authority of the Board on matters that
have not been previously approved by the Board as a whole.

Board members shall receive full information and all data necessary, in their judgment, to
the proper casting of their votes amyamatter which can come before the Board for

action. While administrative and educational duties will be delegated, governing powers
will be rigorously retained for action by the Board itself.
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Regulation 2155 STATUS:ADOPTED

BOARD AUTHORITY ANDESPONSIBILITIES
Board Approved: FEBRUARY [97I

Last RevisedSeptember 16, 1998

Description:
TRUSTEE CODE OF ETHICS

The members of a Board of School Trustees are elected by local residents to govern
public education within themlistrict. The Board is a body politic and corporate having
only those rights, powers, duties and liabilities set forth in the School Act.

In the interest of sound, consentual decisions, the Board of Trustees of School District
No. 59 (Peace River Southpecifically encourages the expression of individual opinions
by members of the Board.

For the effective and efficient operation of School District No. 59 (Peace River South), it
is desirable that all Trustees also adhere to the following code of ethics:

1. Trustees should act in the best interest of the District as a whole and not for any
particular area or group;

2. Trustees should express individual opinions at appropriate Board forums during which
the opinions of other members of the Board may a¢shdard;

3. Trustees should not engage in debate which throws into question the veracity or good
faith of other members of the Board or of the Board as a whole;

4. Trustees should respect the decisions of the majority and should support those actions
which flow from Board resolutions. A vote in the negative shall not absolve a member of
the Board from this duty. Once a decision has been taken after full consideration of the
Board, a member of the Board should desist from further debate, at that tithe, on
understanding that topics may always be reintroduced at a later date.

5. Trustees, because their effectiveness is dependent upon public trust, should not place
themselves in a potential conflict of interest situation by engaging in any type ofdsusine
relationship with the Board. A Trustee must abstain from voting in the event that he/she
has a conflict of interest by reason of having a direct pecuniary interest in a vote.

6. Trustees should respect the position of the Chairperson as the spokesp#reo

Board in matters which have received Board concurrence.

Such code of ethics does not prevent a Trustee from acting as a concerned citizen, nor

does it deny the right to express concerns but it does require that opposition be expressed
in a responible manner. Professional persons, regardless of the capacity in which they
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speak, are bound at all times to conduct themselves in accordance with their profession's
code of ethics. No less should be expected of an elected member of a corporate public
body.

In matters of supreme conscience, a Trustee may resign from a Board in order to express
opposition. Democracy requires that the opinion of the majority be respected. In the case
of a corporate entity such as a School Board, it is particularly reegdbst Trustees

recognize this as needed for the effective operation of the school system. In cases of
extreme breach of the above code of ethics, the Board may express its condemnation of
the actions of a Trustee through a vote of censure by resotiitiba Board passed by an
affirmative vote of at least 2/3 of all its members.

Confidential information such as property, personnel, labour related matters and budget
matters, discussed during@amera meetings of the Board shall not be published or
divulged by any Trustee to members of the public or media and if such information is so
published or divulged by any Trustee, the Board may express its condemnation of the
actions of the Trustee through a vote of censure by resolution of the Board paased by
affirmative vote of at least 2/3 of all its members.

Individual Trustees who violate confidentiality may be liable for any legal costs and
damages that may result from the breach of confidentiality.

Board Meetings

In order that board meetings wile effective, a trustee should:
o have a reasonable knowledge of the conduct of meetings and rules of order
0 participate constructively in discussions, confining remarks to the matter under
discussion and thus expediting the meeting
o offer individuals and detgations appearing before the board courteous hearings

Committees:

Each member of the board should accept his/her assignment to working committees
willingly and be prepared to carry out his/her fair share of committee work.

Representation:

The Board meier should:
o accept his/her share of public appearances on behalf of the board
0 be careful to always present the board's view and not only his/her own
o at all times promote interest in and support for the board of school trustees and the
public schools
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SCHOOL BOARD POWERS AND DUTIES

The Board shall concern itself primarily with broad questions of policy rather than
administrative task to be performed by the Superintendent of Schools and the Secretary
Treasurer who shall be heldsponsible for the effective administration and supervision

of the entire school system.

The Board, functioning within the framework of the School Act, and recognizing the
authority of the Province, fulfills its responsibilities by acting as followthi@nexecution

of its duties:

1. Establishes policy;

2. Approves locally developed curricula and provides instructional aids;

3. Approves appointments of all senior staff members and a prescription of their duties;

4. Approves the budget and policiesastby the administration may formulate
procedures and regulations for the orderly accomplishment of business;

5. Estimates and seeks to provide funds for the operation, support, maintenance,
improvement and extension of the school system;

6. Provides foplanning, expansion, improvement, financing, construction, maintenance,
use and disposition of physical plants of the school system;

7. Establishes goals and objectives for the educational program and the operation of the
District;

8. Provides for theidsemination of information relating to the schools necessary for
creating a welinformed public;

9. Performs all other duties and responsibilities as outlined in the School Act and
Regulations.

10. Maintains liaison with the Parent Advisory Councils.

"Committees of trustees or individual trustees may not exercise the rights, duties and
powers of the Board.” School Act Section 85. (3)
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2200 Trustee Stipend

Policy 2200 STATUS:ADOPTED

TRUSTEE STIPEND
Board Approved and Issued: November 9, 1981

Last RevisedApril 20, 1994

Description:

Trustees of School District No. 59 (Peace River South) shall be paid an annual stipend.
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Regulation 2200 STATUS:ADOPTED

TRUSTEE STIPEND
Board Approved and IssueBEPTEMBER 9, 1985

Last RevisedNovember 8, 2006

Description:

A Stipend shall be paid to members of the Board as follows:
(Base rate established January 1, 2004)

Each Trustee 18,500per annum
Vice Chairman 3,700per annum
Chairman 1%,600per annum

The annual stipend shall be paid to each Board member in twelve equal instalments, on
the first payperiod each month, commencing in December of each year.

Onethird of the amounts paid as trustee stipend shall be deemed to be for expenses
normally incured in the discharge of their duties.

The trustee stipend shall be adjusted annually effective July 1st. The adjustment shall
reflect the Canadian Consumer Price Index established for July of each year.

return to Tablef Contents Board Policy Manual

Page49



SCHOOL DISTRICT NO. 59 (Peace River South)

2230 Trustee Reimbursement of Expenses

Policy 2230 STATUS:ADOPTED

TRUSTEE REIMBURSEMENT OF EXPENSES
Board Approved: January 1981

Last RevisedFebruary 9, 2000

Description:
Trustees shall be reimbursed for expenses incurred in the discharge of their duties at rates
established by the Bod from time to time.

The Board recognizes the importance of Technology and email in efficiently managing
the information flow between Trustees, Administration and others BoatdsBoard
therefore commits to ensuring that Trustees have access tetraad email.

A Trustee stipend is provided with a tax exempt portion in accordance with Revenue
Canada provisions to cover incidental costs of Trusteeship.
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Regulation 2230 STATUS:ADOPTED

TRUSTEE REIMBURSEMENT OF EXPENSES
Board Approved antssued: January 12, 1981

Last RevisedOctober 15, 2008

Description:

To ensure that trustee expenses are accounted for in the fiscal year in which they are
incurred, claims must be submitted within 30 days after the close of the fiscal year.
Claims simitted after the accounts are closed for audit purposes shall not be honoured.

TRUSTEE EXPENSES

1.0 To claim reimbursement for-district or outof-district costs, the Trustees will be
required to file a completed "Travel Expenses" form supportegjppriate receipts or
invoices for travel, accommodation, registration(s) and otheofepibcket expenses
necessarily incurred. (See sample attached)

1.1 Transportation/Vehicle expenses will be paid to the lessor amount of:

air fare

air fair equvalency

kilometerage at a rate equal to the current rate paid by the BCSTA

(The calculation for air fare reimbursement shall be based on the best fare

available at that time.)

e The actual costs of taxis, rental cars, ferry charges, etc. may be reimbursed.
Receipts are required

1.2 Per Diem

The per diem rate for owif-district business iset to th8 CSTA ratefor meals and

personal, incidental expenses such as personal phone calls, coat checks, gratuities. For
absence of less than a full day, one hadfgler diem will be paid.

1.3 Accommodation

The actual cost of the hotel/motel may be claimed. Receipts are required. Where
accommodation costs are paid directly by the administration office, any charges for room
service or personal telephone costaimed by the Trustee will be repayable by the

Trustee.

1.4 InDistrict Travel

Trustees may claim actual expenses fedistrict travel which will be reimbursed upon
presentation of receipts. A per diem will not be issued.
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1.5 Business Insurance

Trustee who uses his/her private vehicle on Board business in excess of 1600 km per year
shall be reimbursed the cost differential in upgrading his/her private vehicle insurance
from pleasure to business/work to business as required. (The business linutaoda t

from work policy is 6 days/per month, and the to &mnd work limit on a pleasure

policy is 6 days/per month.)

The maximum base insurance coverage is to be calculated for:
e $2,000,000 liability
e collision deductible
e comprehensible deductible witHdl safe driver's discount level

If a Trustee resigns or is notedected at the expiry of his/her term, the Trustee shall
reimburse the Board on a pro rata basis for the remainder of the insurance period.

2.1 The Trustee expenses shall cover thoserekjures incurred in the normal dioy

day business of the Board and which are part of the Board's normal expectations of all

Trustees. The datp-day business of the Board incorporates travel to and attendance at:
e Board meetings

Board Committee meetings

Negotiation/arbitration seminars and meetings

New Trustee Seminars (Parts 1 and 11)

Board delegations to the Ministbtinistry of Education

Trustee initiated retreats

any other Board supported activity

2.2 Trustees are expected to maintain offices aehamd to be accessible to carry out

duties from their home office.

2.3 All Trustee expense claims shall be reviewed by the Secf€taasurer, or in his/her
absence, the Superintendent of Schools. Any expense claim that does not comply with
the regulabns will require Board approval for payment.
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2235Trustee Recognition

Policy 2235 STATUS:ADOPTED

TRUSTEE RECOGNITION
Board Approved and Codified: May 20, 1986

Last RevisedFebruary 9, 2000

Description:

The Board believes that trustees dddae recognied for their public service deaving
the Board.
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Regulation 2235 STATUS:ADOPTED

TRUSTEE RECOGNITION
Board Approved and Codified: &§20, 1986

Last RevisedFebruary 9, 2000

Description:

Trustees leaving the Board will be honed by the Board at a dinner with the

presentation of an appropriate gift, the value (price) of which will be commensurate with
the years of service.

Example:

1 term (3 years) gift value $150.00
Plus $50.00 for each additional term
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Part E: Board Business

2240 Review and Monitor Administrative Regulations and Procedures

Policy 2240 STATUS:ADOPTED

BOARD REVIEW OF ADMINISTRATIVE PROCEDURES AND REGULATIONS
Board approved: June 24, 1985

Last Revised:January 12, 2000

Description:
The Officersof the Board will bring to the attention of the School Board:

a. Any matter referred to them which cannot be resolved administratively

b. Any administrative decision in their respective departments which they believe, in
their judgment, should receive priorpapval of the Board

c. Any other administrative decision in their domain of responsibility which they
consider should be brought to the attention of the Board.

To clarify the working relationship between the Board and the Superintendent of Schools,
it is uncerstood that the Board will concern itself with broad matters of school policy and
the Superintendent of Schools will operate the schools within the guidelines of Board
policies. To do so, the Superintendent of Schools must frequently formulate
administraive procedures and detailed rules to be followed by staff, students, and other
members of the school community. It is the practice and wish of the Board to give the
Superintendent of Schools not only the responsibility for thetokaiay operation of the
schools, but also the authority and flexibility he needs to carry out the Board's policies in
a professional manner.

Administrative regulations need not be reviewed by the Board in advance of their
issuance, except as required by law, or when strong coityrattitudes-or possible

staff or student reactiesmake it advisable, in the Superintendent of Schools' or
SecretaryTreasurer's view, for the Board to see the regulation in advance. However, the
Board will be provided with copies of regulations isdupy the administration (for the
Board's information), and the Board reserves the right to review such regulations, but it
shall revise or veto them only when, in the judgment of the Board, they are inconsistent
with Board policies.
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Regulation 2240 STATUS: ADOPTED

BOARD REVIEW OF ADMINISTRATIVE PROCEDURES AND REGULATIONS
Board Approved and Issued: June 24, 1985

Last Revised:January 12, 2000

Description:

Administrative regulations will be properly coded and titled in conformance with the
codification system used by the Board, and will, if appropriate, be filed with Board policy
in the Board's policy manual. They will also be disseminated to the people and groups
affected by them.

The Superintendent of Schools and the Principals issue a nofrdmministrative
handbooks for staff and students; these need not be approved by the Board, although the
board will be provided with copies for its information.

Note: Regulations that have either been determined by the Board itself, or that have been
set by the administration and then formally approved by the Board, are identified in this
policy manual by the following lines: "Boaapproved and issued (date)" or "Current
practice codified 1985; Boardpproved and issued (date).” Regulations issiredtly

by the administration without formal Board approval are marked "Issued (date)" or
"Current practice codified 1985; Issued (date)". Changes in a Bappdoved regulation
should again be Boatapproved.
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2250 Policy Development

Policy 2250 STATUS: ADOPTED

POLICY DEVELOPMENT
Board Approved and Issued: June 24, 1985

Last Revised:January 12, 2000

Description:

Definitions

Policies Guidelines adopted by the board to chart a course of action. They tell what is
wanted and may also incla why and how much. They should be broad enough to admit
discretionary action by the administration in meeting-taglay problems, yet be specific
enough to give clear guidance.

Regulations Detail directions developed by the administration to puptiey into
practice. They tell how, by whom, where, and when things aredore

The Board governs the school district and its operations and programs via written
policies, which are formulated and amended as needs arise.
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Regulation 2250 STATUS: ADOPTED

POLICY DEVELOPMENT
Board Approved and Issued: June 24, 1985

Last RevisedJune 28, 1995

Description:

1. The Board of School Trustees shall determine and adopt policies in accordance with
procedure which it will establish in order to ifdate the broadest possible consultation
with elements of the district, including district employees who may have special
knowledge of, or particular interest in, the policy under consideration.

2. Policies may be proposed for adoption, amendmenpealrat any Board meetings

by any member of the Board of School Trustees or by request to place the same on the
agenda. Policies shall be adopted, amended or repealed by a majority vote of the
members of the Board.

3. It is the wish and practice of theard to consult groups affected by a proposed new
or changed policy prior to making its final decision.

4. Except in an emergency situation, a fdie (45) day circulation period will be
allowed to permit those interested in reacting to the polisykbmit their ideas to the
Board.

5. The board reserves the right to formulate or delete policy and to modify existing
policy for immediate implementation. Suggestions for new policy at Board level should
be referred to the appropriate Standing Committ€he Standing Committee will make
written recommendation through the Policy Committee.

6. Suggestions for new policy or modifications to existing policy will be received by the
board from the Superintendent of Schools and through him/her from aresiete party
(i.e. from the district).

7. Proposed policies will be screened on behalf of the Board to make sure that they are
district wide in focus. Screening shall be done by a Policy Committee consisting of an
appointed Trustee, the Superintenddrschools and one or more officers of the Board,

to properly title and code in conformance with the codification system used by the Board.

8. Proposed policies which receive "approval in principle” from the Board will be

circulated to all members of thistrict staff, to all principals, to all schools in the
district, the Peace River South Teachers' Association and other organizations representing
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groups of school district employees. The Board will also indicate which policies they
would like the Paremdvisory Councils to review for input.

9. If a situation arises in which the Board must act quickly, the Board may propose,
discuss, and adopt a policy at a single meeting. However, it is the practice of the Board
to review such "emergency"” policiegaafthey have been in force for several months, to
ensure that the policy is watbnsidered and remains appropriate for continued use.

10. Before any policy is finally adopted, the Board will expect to receive a report on the
feedback obtained from thogrculation period and a recommendation of disposition.

11. The only exception to the 4y circulation requirement would be the instance
where policy has been drafted as a result of agreements between the Board and the
various bargaining units in tlsehool district during the contract bargaining. Where
such agreement has been reached, all policies related thereto will come into effect
January 1, of the year following the period of negotiation.

12. At the Board meeting, the proposed new or amepolécy shall be presented by the
chairperson of the Policy Committee and a motion will be made on the recommendation
of that committee; the motion, if duly seconded, will then be voted upon, and if it is
carried the policy as proposed will become offigialicy of the Board. (Amendments or
changes may be suggested by any Trustee at the meeting, and, unless the amendments
and changes are substantial, will not make it necessary for the proposed policy to be
referred back to committee.)

13. The formahdoption of policies will be recorded in the minutes of the Board; only
those written statements so adopted and so recorded shall be regarded as official policies
of the Board. Policies will go into effect immediately upon adoption, unless a specific
effective date is provided in the motion to adopt.

14. On an ongoing basis, the Board shall cause a review of the policies of the district to
be made and shall receive the report on such review together with any recommendations
for revision.

15. When adbn must be taken and the Board has provided no guidelines in policy, the
Superintendent of Schools shall have the power to act.

The decisions of the Superintendent of Schools, however, will be brought to the Board's
attention at its next regular meetinty shall be the duty of the Superintendent of Schools
to inform the Board promptly of any emergency action taken, and, if appropriate, to alert
the Board to the need for policy.
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2260 Communication with the Public

Policy 2260 STATUS:ADOPTED

COMMUNICATION WITH THE PUBLIC
Board Approved and Codified: March 17, 1986

Last Revised:June 14, 2000

Description:

The Board of School Trustees acknowledges the right of citizens to full, objective and
timely information, and the obligation of the Bododorovide such information about its
programs and policies.

The affairs of the school district are considered public unless specifically declared
confidential.

Matters which are not dealt with in public include personnel reports (staff or students),

property and contract negotiations, law enforcement, and situations requiring protection
of the legitimate interest of the community.
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Regulation 2260 STATUS:ADOPTED

COMMUNICATION WITH THE PUBLIC
Board Approved and Codified: March 17, 1986

Last Revised: June 14, 2000

Description:

1. Therefore, the Board will:
Hold regular meetings of the Board in an open manner before assembled public and
press.

2. Provide agendas of regular meetings to all persons in attendance and to groups and
individuals requestig such agendas.

3. Publicize the deliberations and decisions of Board meetings by publishing minutes of
the regular meetings on the District website.

4. Develop, maintain and budget for regular community relations and information
programme which informs the conumity regarding the activities of the school
district and encourages each school in its jurisdiction to do the same.

5. Delegate one Board member to liaise with the Advisory Committee of each school to
promote positive three&vay communication between homehsol and Board

6. The Administration has the responsibility for preparation of School Board News
Releases. All News Releases on behalf of the School Board are to be approved by the
Chairman before being issued to the media.

7. The Board will provide opportunitfor the public to express their desires for the
quality of education they wish to have in their school district.
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2270 Delegations to Board Meetings

Policy 7120 STATUS:ADOPTED

DELEGATIONS TO BOARD MEETINGS
Board Approved: February 1971

Last Revised: June 14, 2000

Description:

The public and members of district staff as individuals or as members of an employee
organization or bargaining unit (as opposed to appearing in line of duty), may have an
opportunity to make general presentations éoBbard. The Board reserves the right to
limit presentations and to refuse to hear those coming from the floor of a Board meeting
without advance notice of the same to the Secréteggsurer. The Secretafyeasurer

shall provide a procedure which indtes to the public proper methods for obtaining a
hearing before the Board and/or making a presentation thereto.

Verbal presentations

It will be at the discretion of the Secretary Treasurer to permit delegations to present
verbal submissions. Verbal sulssions regarding labour, personnel, negotiations,
property and legal matters may not be entertained.
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Regulation 2270 STATUS:ADOPTED

DELEGATIONS TO BOARD MEETINGS
Board Approved: February 1971

Last Revised:June 14, 2000

Description:

AdvanceRequest Procedure

A person who wishes to address the Board should make his request, preferably in writing,
to the Secretaryreasurer indicating the subject of his presentation. This should be done
well in advance of the meeting if at all possible.

Recanition from Floor

Recognition from the floor in the case of no previous request having been made, may, at
the discretion of the Chairman, under some circumstances be granted. Such factors as
time, agenda and the urgency of the proposed request willighegledby the Chairman in
making this determination. Such requests, however, must be sought by sending word to
the Secretarfreasurer indicating the desire to be heard and the subject matter. It shall
never be in order to merely rise from the floor aeeksrecognition.

How to Address the Board

When recognized by the Chair one should state his name, address, the subject of the
remarks to be made and then as briefly as possible, but as fully as necessary, make the
same. On conclusion the person whorhasle remarks to the Board should remain in

the room to ascertain whether there are questions that members of the Board or its
officials desire to ask.

Undue Interruption of Business
There shall be no undue interruption of anyone speaking to the Boaegt éyahe
Chairman to advise of time limitations or if the presentation is out of order.

Time Limitations

Time limitations on length of presentations may be imposed by the Chairman either

before or during the presentations as, in his/her judgment,cariee@. Those who have

made advance requests will be recognized at the time designated on the agenda. As a
general rule, requests to be heard made during the course of a meeting will not be granted
until all items on the agenda have been covered. Hawéwevisitor desires to speak on

a subject being considered by the Board he/she should seek recognition before the Board
takes action.
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2280 Participation by the Public

Policy 2280 STATUS:ADOPTED

PARTICIPATION BY THE PUBLIC

Board Approved and @lified: January 20, 1986

Last RevisedJune 14, 2000

Description:
The Board encourages residents to take an active part in school affairs. Such persons
shall be invited to act as advisers individually and in groups as follows:

1.
2.
3.

4.

7.

8.

In clarifying the genefladeas and attitudes held by our residents regarding schools
In developing board policies under which the school system is to be managed

In establishing administrative arrangements and regulations designed to implement
the policies

In determining the puses of courses of study and special services to be provided
for students

In evaluating the extent to which these purposes are being achieved by present
practices

In giving active assistance to the professional staff in the actual operation of classes
andservices where the staff deems such aid valuable

In solving a specific problem or set of closely related problems about which the
Board must make a decision

In the operation of school related agencies

The Board and the staff shall give substantial wetigie advice that they receive from
individuals and community groups interested in the schools, especially those individuals
and groups that they have invited or created to advise them regarding selected problems.
But the board and staff shall use tr@wn best judgment in arriving at decisions.
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2290 Parent Advisory Council

Policy 2290 STATUS:ADOPTED

PEACE RIVER SOUTH DISTRICT PARENT ADVISORY COUNCIL
Board Approved and Codified: February 13, 1989

Last Revised:June 14, 2000

Description:

To encourage and facilitate communication among each school's Parent Advisory
Committee and the Board of School Trustees, the Board supports the formation of the
Peace River South District Parent Advisory Council.

The purpose of the Peace River South Pakdrtsory Council is to provide a regular
opportunity for delegates from each school Parent Advisory Committee to meet and
consult with each other on issues of general interest which affect the education of their
children.

The Peace River South Parent Asibry Council will have consultation with the Board of
School Trustees as a major objective. Such consultation may occur in three states:
i) to gather information and ideas
i) to receive and convey information and ideas
iii) to make recommendations to the Board, nvappropriate.
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Regulation 2290 STATUS:ADOPTED

PEACE RIVER SOUTH DISTRICT PARENT ADVISORY COUNCIL
Board Approved and Codified: February 13, 1989

Last Revised:June 14, 2000

Description:
Organization and Procedures
1. The Peace River South DigtriParent Advisory Council shall consist of two parts:

i) The Peace River South District Parent Advisory Council Executive consisting
of the President, Vic@resident, Secretary, Treasurer and other members as
required. This shall include two members fromte&chool Parent Advisory
Committee of which one of these members shall have voting privileges at
meetings.

i) Other parents with children attending S.D. #59 (Peace River South) schools
shall make up the general membership.

2. The Peace River South District Bat Advisory Council Executive shall be elected at
a general meeting called by the past executive early in the school year.

3. The President of the Executive shall be a parent of a school in the school district.

Meetings

1. The Executive shall determine theeland time of its regular monthly meetings.

2. School Parent Advisory Committees shall be notified of all meetings and agenda
topics.

3. The Executive shall be encouraged to sponsor larger public meetings as the need and
interest arises.

4. Minutes of meetings dhe P.R.S.D.P.A.C. Executive and the P.R.S.D.P.A.C.
monthly meetings shall be kept and recommendations recorded.

5. SubCommittees: The P.R.S.D.P.A.C. shall encourage the involvement ofschool
community members by means of participation in consultative ethdty oriented
subcommittees.

6. The P.R.S.D.P.A.C. shall be invited to attend Board Education Committee Meetings,
acting as notvoting members of the Committee.

7. The P.R.S.D.P.A.C. shall be invited to participate on other School District
Committees as appved by the Board as nemoting members.

Board Co-ordination
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1. An operating budget shall be considered for approval each year to cover expenses
such as travel, in service, coffee supplies, copying costs, telephone calls and other
incidental expenses incudéy the executive of the P.R.S.D.P.A.C.

2. A Trustee shall be available as a liaison person for the P.R.S.D.P.A.C., to clarify
policies and procedures of the Board of School Trustees.

3. The Board of School Trustees shall appoint a staff person as a comsact foe the
P.R.S.D.P.A.C. and its committees.

4. Minutes of the P.R.S.D.P.A.C. executive and monthly meetings shall be received by
these contact people.
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2300 School Parent Advisory Committees

Policy 2300 STATUS:ADOPTED

SCHOOL PARENT ADVISORY COMMHEES
Board Approved and codified: February 13, 1989 (replaces Policy 7210)

Last Revised:June 14, 2000

Description:
To promote the development of positive schominmunity relations, the Board
encourages the formation of Schdrent Advisory Comnmtiees.

The purpose of the ScheBhrent Advisory Committee is to provide a regular

opportunity for principals and staffs and parents to consult with one another on issues of
general interest which affect the education of the children. However, indigittaants

and teachers shall not be discussed, as other policies cover procedures for these topics.
The outcome of such meetings shall provide all with a better understanding of the
education milieu and of the school community's needs and attitudes.

As aParent Advisory Committee, members shall have consultation as a major objective.
Such consultation may occur in three states:

i) to gather information and ideas

i) to receive and convey information and ideas

iii) to make recommendations when appropriate

It is hopel that the establishment of a Parent Advisory Committee shall encourage parent
participation in the many aspects of school life. Consequently, as an organized group,
this Committee, or through stdommittees as required, shall continue to encourage and
suwpport the various auxiliary activities which have developed over the years.
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Regulation 2300 STATUS:ADOPTED

SCHOOL PARENT ADVISORY COMMITTEES
Board Approved and Codified: February 13, 1989

Last Revised:June 14, 2000

Description:

Parent-Advisory Committees

The Board recommends that the organization and operation of fPahasbry

Committees reflect these guidelines. The Board realizes that a particular school may
have to adjust these guidelines to reflect the needs of the school.

Organization and Procedures:
1. It shall be the responsibility of the principal to advise parents of the opportunity to
form an advisory group, and to outline the concept.
2. The School Paresadvisory Committee shall consist of two parts:
i) A School ParerfAdvisory Executve consisting of the President, and other
members as shall be required.
i) The general School Pareftvisory Committee includes all parents and
interested community members.
3. The School Parerdvisory Executive will be elected at a general meeting of the
paents called by the administrative officer.
i) The general meeting shall be called for this purpose, although the elections
may be combined with another school activity.
i) Normally, the election of the Executive shall take place by September 30th,
unless somether date is established to facilitate continuity and transition.
i) The School Paresadvisory Committee shall determine the size and
membership of the Executive to meet the purposes and needs of the school.
iv) The chairperson of the School Paréwalvisory Exeaitive shall be a parent of
the school.
4. The staff of the school shall be encouraged to appoint to the School-Rdwesury
Executive a representative who shall be afficio member.
5. The student body of each school shall be encouraged to appoinSchiba Parent
Advisory Executive a representative who shall be aofégio member.
6. The administrative officer shall be an-efticio member of the School Parent
Advisory Executive.

Meetings:

1. The Executive shall determine the date and time of its requdathly meeting.

2. Executive meetings shall be open to all parents and interested members of that school
community.
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3. Parents shall be notified of all meetings and agenda topics.

4. The Executive shall be encouraged to sponsor larger public meetings as thadeed
interest arises.

5. Minutes of meetings of the School Paréulvisory Executive and the School Parent
Advisory Committee shall be kept and recommendations recorded.

6. Sub Committees: The School Paréwalvisory Committee shall encourage the
involvement ofschool community members by means of participation in consultative
and activity oriented subommittees.

Board Co-ordination:

1. Atthe start of each school year, the Board of Trustees shall assist the school in
making parents aware of the opportunity tovfia School Paredvisory
Committee.

2. The 'Zone" Trustee shall be available as a liaison person for School-Rdvesury
Committees, to clarify policies and procedures of the Board of School Trustees.

3. The Board of School Trustees shall appoint a s&fgn as a contact person for the
committees.

4. Minutes of School Pare#tdvisory Committee meetings shall be received by these
contact people.
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2310 School Planning Councils

Policy 2310 STATUS:ADOPTED

SCHOOL PLANNING COUNCILS

Last RevisedJanuary 82003

Description:
The Board of School Trustees of School District 59 (Peace River South) supports the

establishment of School Planning Councils for the purposes set out in the School Act.

The School Board recognizes its responsibility to ensure thaioSPlanning Councils
function effectively and in accordance with ethical standards and the School Act to
represent the school community in the process of school planning.
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Regulation 2310 STATUS:ADOPTED

SCHOOL PLANNING COUNCILS

Last RevisedJaruary 8, 2003

Description:

Purpose of the School Planning Council

1. The primary purpose of the School Planning Council (SPC) is to provide parents,
teachers and the Principal with an advisory process for the development and
monitoring of an annual schoolgpl focused on student learning and aligned with the
District's Accountability Contract.

2. The following are not within the mandate of the School Planning Council:
i) Personal and confidential information on students, parents, teachers and other
employees
i) Paformance or conduct of individual employees, students and parents
iii) Terms and conditions of individual employment contract
iv) Activities beyond the advisory and consultative roles set out in the School Act
and this policy.

Roles of the School Planning Couric

1. To consult with the Parent Advisory Council and school community with respect to
the school plan

2. To provide advice to the Principal with respect to the development of the school plan,
including its goals, targets and indicators of attainment

3. To monitorand review the school's progress toward the attainment of school goals
and targets included with the school plan.

4. AConsulto within these regulations, means
consider that advice or information.

Support

1. The superintereht shall designate a board officer to act as district liaison for School
Planning Councils. This district liaison officer will have the right to attend any
meeting of a School Planning Council or a School Planning Couned@uimittee,
and may designatenother board officer or employer to attend in his or her place.

2. A district annual planning cycle, setting out required dates and deadlines for Council
activities and tasks, will be established and communicated to all SPCis.

Establishment

1. If no School Ranning Council is in place in a school that is not a provincial resource
program, the principal shall proceed as in (5.) below to obtain named representatives
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and shall report to the board when all representatives have been named. The board
shall then esiblish a School Planning Council for that school.

Membership

2. Membership is restricted to: the principal of the school, one teacher representative
and three parent representatives.

3. The principal shall consult with the Parent Advisory Council on its byfanthe
election of representatives to the School Planning Council to ensure that the bylaws
safeguard the rights of parents to participate in this decision.

4. By (date) the principal of each school shall advise the Parent Advisory Council, if one
exists, ad the teachers in the school, of the need to elect representatives and the
required process.

5. If there is no parent advisory council in the school, the principal shall notify parents
and shall consider whether he or she is prepared to make any recomamendati
through the District Liaison Officer to the Board,for appointments of parent
representatives.

6. If an insufficient number of parent representatives are elected by the Parent Advisory
Council by (date), the principal shall notify parents and shall cansidether he or
she is prepared to make any recommendations to the Board for appointments and
shall report to the School Board by (date).

7. The principal shall ensure that the election of a teacher is carried out by secret ballot
and in accordance with thelsol Act.

8. If no teacher representative is named by (date), the principal shall notify teachers and
shall consider whether he or she is prepared to make any recommendations to the
Board for appointments, and shall report to the School Board by (date).

9. Teaders and parent advisory councils may elect alternate representatives.

10. The principal may designate a vipancipal to act as his alternate for one or more
meetings.

11.The term of office for elected representatives is not more than 12 months from the
date S members first take office. Representatives may {edeed.

12.During their term of office, if a teacher rep or PAC rep resigns, or does not continue
to be a teacher or PAC member of the school, or if during their term of office, the
representative failo attend two duly called meetings in a row, unless the SPC agrees
otherwise, the membership of that representative will cease, and the alternate will
take the representative's place. If there is no alternate, the constituent group will elect
another repvithin one month of that rep's loss of membership, or the Board will
appoint a representative.

13.The teacher and PAC representatives must maintain the confidence of those who
elected them. If the teaching staff or PAC holds a vote ofcoorfidence in theirep
and that vote of neoonfidence is supported by a tlards majority of those
members present at a meeting called for that purpose, with ech member being
provided with written notification at least one week in advance of the meeting, then
the SPC mmbership of that rep ends immediately. The alternate will then take the
reps place on the SPC. If there is no alternate, one is to be elected within one month.
Failing this, the Board will appoint a representative.
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Inaugural meeting

1. When the represéatives have been named, the principal shall call the inaugural
meeting of the School Planning Council. The inaugural meeting shall decide a
schedule of future meetings and may outline future agendas.

Chair

1. The principal of the school shall be the chdithe School Planning Council and
preside over all meetings. Where the principal has delegated-princgal to attend
a meeting in his or her stead, the vice principal shall perform the functions of chair
for that meeting.

2. The chief role of the chaghall be to facilitate the effective operation of the School
Planning Council and to facilitate the effectiveness of meetings.

Meetings

1. School planning councils may invite others to attend and /or participate in their
meetings but no such guest shall hawete.

2. Meetings shall be open to members of the School Planning Council, alternates,
invited guests and others who have permission from the Council.

3. The chair may require anyone to leave, other than a member, if he or she is disrupting
the functioning othe council.

4. Alternates, when they are present but not functioning as the designated
representatives, are observers.

5. A School Planning Council shall meet at least 3 times per school year, as decided at
the inaugural meeting.

6. Quorum shall be the princip@dr a viceprincipal alternate) and two other members
or their alternates.

7. The School Planning Council may meet by telephone or electronically, so long as all
members can communicate with each other, and other participants can observe or
audit proceedings

8. Additional meetings may be convened at the call of the chair, upon at least one
weekis notice. Notice may be waived unanimously. An additional meeting must be
called if requested by 3 members.

9. Any member may place an item on the proposed agenda ofxhmeeting by
request to the chair. Agendas shall be provided at least one week in advance, but this
shall not prevent members from adding matters to the agenda for discussion without
prior notice.

10.The chair shall ensure that a record is kept in the cystotthe school of meetings
held and subjects discussed (in general terms) and decisions made.

Decisionmaking

1. School Planning Councils shall operate on consensus. Votes are not taken except on
the approval of a proposed School Plan.

2. A vote shall be helto approve the proposed School Plan before presentation to the
Board as required by the School Act. Each member shall have one vote. The chair
shall vote at the same time as other members. Alternates may vote if they are the
designated representatives fbat meeting.
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A School Planning Council may create stdmmittees to investigate matters within
the Councilis jurisdiction and may invite additional participants to join the sub
committees.

Non-retaliation

1.

Teacher representatives on the council aresabject to the direction of

administration and will not suffer any discipline or retaliation through the employer
for their participation in the council or for positions taken with respect to council
business.

Any retaliation by administration or schodd members against parent
representatives or their children for their participation in the council or for positions
taken with respect to council business will not be tolerated.

Financial

1.
2.

3.

Meeting expenses are the responsibility of the school.

Membersmay claim reimbursement for reasonable and necessary expenses in
accordance with the school board policy governing employee expenses (policy
reference). Expense claim forms (other than the principalis) must be approved by the
principal.

A School Planning Guncil has no power to raise or expend money.

Annual School Plan

1.

wn

The Council is responsible for the preparation of a proposed annual school plan, to be
presented to the School Board by (date). This time may be extended by the
superintendent.

Any member mg present a minority report to the School Board.

A School Planning Council must consult with the schoolis Parent Advisory Council
during preparation of the school plan. Consultation shall be at a minimum a
presentation at a Parent Advisory Council meetirigyhich notice has been given to
parents in accordance with Parent Advisory Council bylaws. The School Planning
Council shall provide the Parent Advisory Council with a reasonable opportunity for
input into the school plan and consider such input wheitiig on the school plan.

A School Planning Council will also consult with other members of the school
community regarding preparation of the school plan. Such consultation shall at a
minimum provide notice of the draft proposed school plan to employake school.

The School Planning Council shall provide employees with a reasonable opportunity
for input into the school plan and consider such input when deciding on the school
plan. The School Planning Council will consider what other groups and indlsid

who are important to the life of the school should be included in the consultation and
how to communicate with them.

Confidentiality and Conduct

1.

Should any member of the SPC acquire confidential information about the school,
students, parents or dtathat member will be expected to respect the confidentiality
of that information.
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2. ltis expected that parent representatives will function as representatives of all school
families and represent the interests of the community as a whotdhe interes of
any subgroup.

3. Members are expected to be collaborative and respectful in the conduct of Council
business and to abide by the rulings of the chair.

4. Any member of a School Planning Council may request the district liaison officer to
assist the Schodtlanning Council in resolving internal disputes or probaitving
or improving its processes.

5. Any complaint about the functioning of the School Planning Council should be made
to the Council through its chair. If the complaint is not resolved, then thplamant
may address the complaint to the district liaison officer.

6. If it appears to the School Board, following investigation, that a member of a School
Planning Council has been guilty of misconduct, including but not limited to breach
of confidentialiy, the School Board may discharge the member and request that a
new member be elected, or may appoint a new member if elections are not feasible.
Before making such a decision, the School Board shall ensure that the member has
had the opportunity to respd to the allegations. The member may provide a written
response to the Board, and will be entitled to meet with a committee of the Board
consisting of the schoolis liaison trustee and at least one other trustee. This
committee will then make a recommeition to the board.

School Board Consultation with School Planning Councils

1. The School Board must consult with the School Planning Council in respect of (a)
allocation of staff and resources in the school; (b) matters contained in the School
Board is accontability contract relating to the school; (c) educational services and
educational programs in the school.

2. A School Planning Council may provide the School Board with input on any of these
matters at any time.

3. By (date) the School Board shall provide thchool Planning Council with draft
proposals for the educational services and educational programs in the school and the
allocation of staff and resources in the school for the upcoming year and the matters
contained in the boardis accountability corttratating to the school; the School
Planning Council will have until (date) to respond. The superintendent may adjust
these dates if necessary to integrate with the school district planning cycle, and may
set different dates for different components @f thnsultation process.

Acceptance, Rejection, Modification of School Plans
1. In order for the proposed school plan to be adopted by the School Board, it must be
consistent with the educational objectives, strategic directions and policies of the
School Boad, meet legal requirements, be supportable from available resources, and
be reasonably likely to achieve its goals. The plan must also follow from an
appropriate consultation process.
2. Specific guidelines and timelines (related to 15.1) for approvatiod®@ Plans shall
be published and made available annually t
3. If the School Board rejects or modifies a proposed school plan, it shall provide
reasons to the School Planning Council.
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2320 School Closure

Policy 2320 STATUS: ADOPTED

SCHOOL CLOSUR
Adopted: May 16, 2001

Last Revised: May 20, 2009

Description:

The Board of Education recognizes that it is responsible for the provision of school
facilities that allow for operational efficiency and effectiveness, health and safety of all
occupantand program effectiveness for students. In addressing this responsibility the
Board may have to consider, on occasion, closure or consolidation of schools.

With regard to school closure, the Board has developed regulations consistent with
Ministerial Oder 194/08 (M194.08) (School Opening and Closure order: Ministry of
Education).

The Board recognizes that permanent school closure decisions require that persons in the

community who could be significantly affected be given sufficient opportunity tadeov
input on any proposed closures, before final decisions are made.
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Regulation 2320 STATUS: REVISION

SCHOOL CLOSURE
Adopted: November 12, 2003

Last Revised: May 20, 2009

Description:

The following regulation applies in cases of permanent salloslires where, consistent
with Ministerial Order 194/08 (M194.08) (School Opening and Closure order: Ministry
of Education), permanent means that for a period of more than 12 months, the building
will not be used to provide educational programs to stisdeThis regulation does not
apply where the Board intends to reopen the school following renovations, repairs or
additions.

When considering the closure of any school, the Board will consider information
including:
e impact on students
number of studentsffected
financial and operational impact of the closure
physical age and condition of the school
available alternative accommodations
education/course/program implication for affected students
safety
enrolment projections
the effect of the closure onhar schools
communication to parents, guardians and staff

Any proposed closure of a school will be raised at a regular open meeting of the Board

Public Consultation:

1) The process of consultation for school closure shall be at least 60 days commencing
from the date when the Board provides public notice as to which specific schools(s)
are proposed for closure. This notice will occur through First Reading and Second
Reading of a bylaw proposing school closure. A separate bylaw will be required for
each schol the District is proposing to close.

2) First and Second Readings of the bylaw are typically done upon announcement, with
debate occurring after Second reading.

3) Third and final reading is delayed until at least 60 days have been made available for
public onsultation. Third reading will determine the future of the school(s) proposed
to close.
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4) The process of consultation should provide an opportunity for those who will be
affected by a proposed closure to participate in the process. Such participatidn shou
include trustees, parents, community members, district staff, and school staff.

5) The period for public consultation will be completed by the Board prior to making a
final decision on any proposed closure of a school.

6) The Board will take the following gbe to ensure that public consultation has taken
place:

i) make available, in writing, a full disclosure of all facts and information being
considered by the school board with respect to a proposed school closure,
including:
(a) reasons for the proposed schdolsare
(b) which specific school(s) are being considered for closure
(c) how the proposed closure would affect the current catchment area for
each school
(d) the general effect on surrounding schools
(e) the number of students who would be affected at both the closed
schml(s) and surrounding schools
() the effect of proposed closures on beprdvided student
transportation
(9) education program/course implications for the affected students
(h) the proposed effective date of the closure(s)
() financial considerations
() proposed use of éhclosed school(s) including potential lease or sale

i) provide an adequate opportunity for affected persons to submit a written response
to any proposed school closure and information and directions on how to submit a
written response to the Board. Theoimhation and directions should advice
potential correspondents that their written response may be referred to at
subsequent public forums respecting the closure, unless the correspondent
specifically states in their written response that they wish theierend address
to remain confidential

i) hold at least one public meeting to discuss the proposed closure, summarize
written submissions, and listen to community concerns and proposed options

iv) maintain records of all consultation, including agenda, minutéss dé
consultation working group and public community consultation meetings, copies
of information provided at these meetings; names of trustee/district staff who
attended these meetings, a record of individuals attending public community
consultation meengs, record of questions asked, and a record of transition
plans/activities identified for parent/staff/students at both the school considered
for closure and the school to which the students would be moved

Public Meeting

The time and place of the publineeting will be advertised to ensure adequate advance
notification to affected persons in the community. Generally, this will mean a letter to
students and parents of students currently attending the school, and a clearly visible
notice in a local newsgper.

return to Tablef Contents Board Policy Manual Pager9




SCHOOL DISTRICT NO. 59 (Peace River South)

The Board will also specifically notify, in writing, any potentially affected local
governments, First Nations, business associations, or community associations of the time
and place of the public meeting.

Discussions should include the following:
I. implications of the closure
ii. implementation plans, including timing of the closure
lii. options that the Board considered as alternatives to closure
iv. possible future community growth in the area of the school
v. contents of written submissions presented to the Boardembers of the
community

The Board will keep minutes of the public meeting which include a record of concerns or
options raised to the proposal.

Following the public meeting, the Board will give fair consideration to all public input
prior to makingts final decision.

Written notice should go to the homes of the students to inform parents/guardians of the
decision of the Board.
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Part F: Duties and Responsibilities of CEO

2330 Communication with the Board

Policy 2330 STATUS:ADOPTED

COMMUNICATION WITH THE BOARD
Approved: 199706-18

Last RevisedJune 18, 1997

Description:
The Chief Executive Officer shall keep the Board informed of all matters relevant to the
operation of School District #59.
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Regulation2330 STATUS:ADOPTED

COMMUNICATION WITH THE BOARD
Approved: June 18, 1997

Last RevisedJune 18, 1997

1. Let the Board be aware of relevant trends, anticipated adverse media coverage,
material external anishternal changes, particularly changes in the assumptions upon
which any Board policy was established.

2. Shall bring all expertise and information to the Board to inform its decision making.

3. Present information in clear and understandablediash

4. Shall issue informatiothat is an accurate and fair representation of District
Operations.

5. Shall deal with the Board as a whole except where providing information to an
individual Trustee or committee of the Board.

6. Shall require management taf report information in their scope of responsibilities
to the Board.

7. Shall submit required accurate monitoring data on a timely, understandable fashion.
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2340 Evaluation of Excluded Staff

Policy 2340 STATUS:ADOPTED

EVALUATION OF EXCLUDE STAFF
BOARD APPROVED & CODIFIED: August 29, 1990

Last RevisedFebruary 9, 2000

Description:
The Board believes that continual improvement in administration contributes to the
guality of educational and support services offered in the School Ristric

The Board supports practices that incorporate the active involvement and reflective self

assessment of each member of its excluded staff in personal growth and in fulfilling the
Board's requirements for the job/position they hold with the Board.
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Regulation 2340 STATUS:ADOPTED

EVALUATION OF EXCLUDED STAFF
BOARD APPROVED & CODIFIED: August 29, 1990

Last RevisedJanuary 15, 1997

Description:

After appropriate discussions and within a reasonable period of time, should an excluded
staff peson fail to make required adjustments or corrections in practices, the Board
expects the excluded staff person, depending on circumstances, to be disciplined.
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2350 Organizational Chart

Policy 2350 STATUS:ADOPTED

ORGANIZATIONAL CHART
Board Appraed: June 24, 1985;

Last RevisedJanuary 12, 2005

Description:

Recognizing the need for clearly defined reporting routes for the Education Department
of the School District, the Board approves the District Staff Organization and Central
Office Staff Sructure:

DISTRICT STAFF ORGANIZATION
e See SD59 web site under Management Te@rganizational Chart

return to Tablef Contents Board Policy Manual Page85




SCHOOL DISTRICT NO. 59 (Peace River South)

2380 Evaluation of Superintendent

Policy 2360 STATUS:ADOPTED

EVALUATION OF SUPERINTENDENT
December 15, 2004Adopted

Last Revised:

Descriptbn:
The purpose of evaluation of the Superintendent of Schools is to determine the degree to
which the Superintendent is meeting the expectations of the Board.

The Board believes that evaluation should reflect, and serve to summarize, the ongoing
communi@tion and interaction between the Board and the Superintendent.

The process of, and criteria for evaluation should be fair and acceptable to both the Board
and the Superintendent.

The Board believes that evaluation provides a mechanism to assist iaimagnt
harmonious relationships between the Board and the Superintendent.
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Regulation 2360 STATUS:ADOPTED

EVALUATION OF SUPERINTENDENT
Approved: December 10, 2003

Last Revised:

Description:

1. The Board will evaluate the Superintendent evenget years, with the evaluation
occurring during the second year of the Boardis thieze mandate. The process will
ordinarily begin in October and be concluded by December.

2. The expectations of the Board are expressed through:
e The duties of the Supatendent as defined by the School Act and School Act
Regulations
The District Learning Plan (Accountability Contract)
Board Goals
The Superintendentis Professional Growth Plan
District Review Criteria Established by the Ministry of Education

3. The evhation will be organized according to the following dimensions of practice:

Leadership and District Culture

Policy and Governance

Communications and Community Relations
Organizational Management

Curriculum Planning and Development
Instructional Managemeuind District Accountability
Human Resource Management

Values and Ethics of Leadership

4. In considering the Superintendent's performance under the eight dimensions of

practice, the Board will consider the statutory obligations of the Superintenderd, Boa
goals and initiatives, district policies, and the Superintendent's growth plan goals. In

particular the Board will consider the following:
e The Superintendent's growth plan
e The Superintendent's report on growth plan goal attainment
e Self-evaluation by th Superintendent, organized according to the eight
dimensions of practice

e Reports from district reviews (conducted by the Ministry of Education) and any

feedback received from the Ministry of Education concerning district plans or
performance process.
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5. In October, an Evaluation Coordinating Committee which shall include the
Board Chair, will be established for the purpose of coordinating the evaluation.

6. The Superintendent shall submit to the Board a report at the regular October
meeting, providinghe information specified in regulation 4 above. Following
this meeting, each trustee will review this information individually, and will
provide to the Evaluation Coordinating Committee, his/her comments organized
in terms of the eight dimensions of ptiae.

7. The Evaluation Coordinating committee, after receiving information from all
trustees, will collate the information and will, at a subsequent Board meeting, lead
a discussion with the Superintendent for the purpose of obtaining any necessary
addtional information. The Committee will seek Board consensus regarding any
feedback to be provided to the Superintendent under the eight dimensions of
practice.

8. The Evaluation Coordinating committee will develop a draft report for Board
endorsement ahwill discuss the draft with the Superintendent.

9. A final written report will be provided to the Superintendent.
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SECTION 3

PERSONNEL
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section 3 personnel
Part A: Hiring Employees

3000 Hiring of Personnel

Policy 3000 STATUS:ADOPTED

HIRING OF PERSONNEL
Board Approved: October 29, 1997

Last RevisedOctober 11, 2006

Description:

1. The selection and engagement of management staff/Principals/Vice Principals are
complex and important tasks. Consequently, the Superintendent of Schdols sha

i) consult with the current principal/manager concerning the attributes and needs

for the position and maintain a profile of the attributes for the position after
communicating where possible, with the School's Parent Advisory
Committee, school staff, Pigipal and Vice Principals.

i) engage in a thorough screening and reference checking process prior to
establishing a short list.

iii) consider internal transfers for positions of comparable or lesser salary and
responsibility

iv) initiate a committee of the Board thaill include at least one Trustee to
attend interviews of short listed candidates for positions that are vacant after
assigning individuals who are returning from leave, and transferring those
individuals whose request for reassignment to a positionropacable or
lesser salary and responsibility have been accommodated.

2. The Selection of Senior Management Staff (Superintendent of Schools, Secretary
Treasurer, Assistant Superintendent, and Director of Operations) is a matter that
requires the direct inWeement of the Board of School Trustees. Consequently, the
Superintendent of Schools shall:

i) engage the Board in the selection of the candidates for these positions

i) develop a current job description, with a skills and experience profile

i) develop a short ltsof candidates after communicating the position vacancy
and completing thorough reference checking and screening

iv) nominate to the Board, and prior to engaging in a candidate search, internal
candidates who have the necessary skills, experience, and wsuppoeted
by the Superintendent of Schools

v) make a recommendation to the Board of the preferred candidate after the
completion of interview
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3. The Selection of staff to positions of special responsibility is a matter that is delegated
to the Superintendent 8chools. The Superintendent of Schools shall:
i) ensure that the number of positions of special responsibility do not exceed that
provided for in the budget
i) ensure that each position of special responsibility has a current job description
iii) ensure that theegection of personnel to positions of special responsibility
includes reference to skills and qualifications

4. Selection of all other staff is a matter delegated to the Superintendent of Schools.
Consequently, the Superintendent of Schools shall ensure tha
i) the best person for the position is identified
i) no staff are hired beyond the levels supported by the Board approved budget
iii) staff have been appropriately screened
iv) staff hired are qualified to meet the job requirements

return to Tablef Contents Board Policy Manual Pagedl




SCHOOL DISTRICT NO. 59 (Peace River South)

3010 Hiring and Transfer of Persomel

Policy 3010 STATUS:ADOPTED

HIRING & TRANSFER OF SCHOGBASED TEACHING & EDUCATION SUPPORT
STAFF

Board Approved and Codified: March 17, 1986

Last RevisedMay 17, 2000

Description:

The Superintendent of Schools is authorized to appoint ansffér all school based
teaching and education support staff in accordance with the terms and conditions
prescribed by the the School Act and its Regulations, and by the Collective Agreements
in force in the district.

Staffing at each school must be sugied by the operating revenue available to the
school.
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Regulation 3010 STATUS:ADOPTED

HIRING & TRANSFER OF SCHOGBASED TEACHING & EDUCATION SUPPORT
STAFF

Issued: March 17, 1986

Last RevisedOctober 13, 2004

Description:

1. All teaching and edtation support staff positions will be advertised through the
district's personnel department and all recruiting will be conducted under the direct
supervision of the Superintendent of Schools.

2. School principals will be required to develop a job profilledach position prior to
advertising being initiated, that includes the percentage of appointment and, in case of
education support staff, total hours of work and rate of pay.

3. When time and logistics permit, the Superintendent of Schools will invohambkch
principals in the selection process; however, in all cases prior approval of the
Superintendent of Schools is required before principals may offer school based
teaching and education support staff positions.

4. The assignment of staff within a schoothe responsibility of the principal; however,
close adherence to the approved job descriptions of education support staff is
required.

5. All letters of resignation from teaching and education support staff are to be
addressed to the Superintendent of Schéwl presentation to the Board of School
Trustees.

6. The Superintendent of Schools will report all hiring, transferring, reductions or
changes in assignment to the Board of School Trustees.

7. Prior to approving the hiring of para educators, the Superiatgrad Schools will
require a draft letter of appointment that specifies the rate of pay, hours of work,
appointment dates, responsibilities and benefits.

8. Ordinarily teachers will not be transferred from one school to another during the
school year.
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3020 Employment of Summer Students

Policy 3020 STATUS:ADOPTED

EMPLOYMENT OF SUMMER STUDENFSEACHERS & SUPPORT
Board Approved: March 25, 1985

Last Revised:June 14, 2000

Description:

To the fullest extent possible, equal opportunity shallrbgiged to all local students for
seasonal (summer) employment with the school district. Whenever summer help may be
required, the vacant position(s) shall be advertised and the successful candidates
appointed in a selection process approved by the Bda&dhool Trustees.
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Regulation 3020 STATUS:ADOPTED

EMPLOYMENT OF SUMMER STUDENFSEACHERS & SUPPORT
Board Approved: March 25, 1985

Last RevisedJune 14/00

Description:

Definition:

For the purposes of t hiefinedasanuntdiadual returninga fist ud
from or planning to attend, on a full time basis, a secondary ossposhdary education

institution.

Hiring Procedure:

1. Identify Needs:

The Operations Manager will communicate to the Personnel and Operations

Administrabr t he needs for student employment by
Staff Request Forms should be completed with as much advance notice as possible, so as

to enable the proper recruitment and selection process described below.

2. Recruitment:
The Personel and Operations Administrator will then:
i) advertise positions in local newspapers
i) post positions in SD #59 secondary schools
iii) post positions on the SD #59 web site
iv) advertise positions with Human Resources Development Canada

3. Selection:

Selection of studestwill be based on the qualifications of all applicants. In assessing
gualifications, personnel selection procedures will be utilized. These may include:
employment interviews and/or reference checks and/or drivers' abstracts. All hiring is
subject tathe successful completion of criminal record search by the Attorney General of
Canada.

4. SD #59 will not hire more than 50% of its students as returning students.
5. Students may be employed a maximum of two summers.

6. Where possible, students will be hiredlassigned within their home geographical
areas.

return to Tablef Contents Board Policy Manual Paged5




SCHOOL DISTRICT NO. 59 (Peace River South)

3040 Substitute Teachers

Policy 3040 STATUS:ADOPTED

SUBSTITUTE TEACHERS
Board Approved: September 26, 1977

Last RevisedMay 17, 2000

Description:

It is recognized that substitute teachersmavide services to children on a short term
basis. Substitute teachers are to be hired in accordance with the terms of the Collective
Agreement between the Board of School Trustees and the P.R.S.T.A.
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Regulation 3040 STATUS:ADOPTED

SUBSTITUTE TEBHERS
Board Approved: September 26, 1977

Last RevisedMay 17, 2000

Description:
1. Individuals wishing to work as a substitute teacher must register and receive approval
from the Superintendent of Schools each school year.

2. Principals are expected teép the use of substitutes to a minimum.

3. Detailed records of teacher absences and associated use of substitutes are to be
maintained by each school principal using forms provided by the district's Personnel
Department.

4. The district will establish, as gaof the operating budget, a budget funded from
revenue contributed by each school using a formula set by the Superintendent of
Schools each school year. This fund is to meet the cost of substitute teachers for
teacher absences for reasons of sickneg®mrapproved leaves with salary in
accordance with the Board's Collective Agreement with the P.R.S.T.A. excepting
Educational and Deferred Salary Leaves.

5. The district will establish a fund to meet the cost of providing substitute teachers for
district initiated curriculum and in service activities. Principals must receive prior
approval to charge substitute costs to this account and describe the nature of the
activity leading to the engagement of a substitute teacher on the month end forms
provided by thd”ersonnel Department for payment of substitute teachers.

6. The use of substitutes for school initiated field trips, staff development activities; and
coaching, teacher and administrator relief requires the establishment of school based
account(s) as parf the school's operating budget. Principals are to indicate the
account code to be used when submitting month end substitute forms.

7. The cost of providing a substitute for a teacher absent on professional development

activities sponsored by the distridPsofessional Development Committee is to be
charged on the month end substitute forms to the Professional Development Fund.
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3050 QuialificationsCounselling

Policy 3050 STATUS:ADOPTED

SECONDARY SCHOOL COUNSELLINQUALIFICATIONS
Board Approved iad Codified: May 24, 1988

Last RevisedJune 14/00

Description:

The Board of School Trustees recognizes that school counselling is a specialized field
and the counsellors shall be employed on the basis of specialized training, personality,
stability, and ability to relate to students.
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Regulation 3050 STATUS:ADOPTED

SECONDARY SCHOOL COUNSELLINQUALIFICATIONS
Board Approved and Codified: May 24, 1988

Last RevisedJune 14/00

Description:
Teachers qualifying for this position shall have filiowing prerequisites:

A. ACADEMIC PREPARATION

1. Hold valid B.C. Teacher's Certification
2. Possess recognized Masters Degree in Counselling or equivalent
3. Demonstrate active progress towards a Masters Degree in counsetleng
equivalent. (Subject to a yearly review by the Superintendent)
4. Demonstrate ongoing interest in the counselling field:
a) regular attendance at workshops and in service programs
b) keeping abreast of current counselling literature

B. TEACHING
At least two (2) years afuccessful teaching experience.

C. PERSONAL SKILLS AND ABILITITY

Ability to form positive relationships with students, staff, parents and other members of

the community.
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3060 Qualifications- Learning Assistant and Special Education

Policy 3060 STATUS: ADOPTED

SCHOOL LEARNING ASSISTANTS AND DESIGNATED SPECIAL EDUCATION
TEACHERS QUALIFICATIONS

Board Approved and Codified: October 10, 1989

Last Revised: June 2009

Description:

The Board of Education recognizes that Learning Assistanaaébpelucation is a
specialized field and that teachers shall be employed on the basis of
qualification/certification.
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Regulation 3060 STATUS: ADOPTED

SCHOOL LEARNING ASSISTANTS AND DESIGNATED SPECIAL EDUCATION
TEACHERS QUALIFICATIONS

Board Appoved and Codified: October 10, 1989

Last Revised: June 2009

Description:

The district continues to encourage regular classroom teachers to broaden their
experience by applying for and entering specialized teaching positions when the
opportunities exist Teachers qualifying for this position shall have the following
prerequisites:

A. ACADEMIC PREPARATION:
1. Hold valid B.C. Teacher's Certification.
2. Possess recognized degree or diploma in Learning Assistance or Special Education.

OR
1. Hold vdid B.C. Teacher's Certification.
2. University training in five or more of the areas outlined in the Appendix (attached).

AND

Demonstrate enrollment in and active progress towards a Master's of Education degree
in Special Education, or an equivale&ubject to a yearly review by the

Superintendent.)

AND

Demonstrate ongoing interest in the Learning Assistant or Special Education field by:
a) regular attendance at workshops and in service programs
b) keeping abreast of current special education literature

B. TEACHING
At least two (2) years of successful teaching experience.

C. PERSONAL SKILLS AND ABILITIES

Ability to form positive relationships with students, staff, parents and other members of
the community.

APPENDIX:
University training in five or me of the following areas:
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1. remedial reading

2. remedial mathematics

3. introduction to exceptional children

4. remediation of learning disabilities

5. teaching the student with cognitive challenges and/or significant
barriers to learning

6. child development/psychology adolescence

7. behaviour management

8. language development

9. counselling and/or educational psychology

10. assessmerittesting
11.psychology of learning
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3070 Criminal Record Review

Policy 3070 STATUS:ADOPTED

CRIMINAL RECORIOREVIEW
Adopted: June 26, 1996

Last Revised:June 14, 2000

Description:

The Board of School Trustees agrees that one of the fundamental obligations of society is
the protection of children from abuse. Effective January 1, 1996 and in keeping with the
provisions of the Criminal Recordeview Act a mandatory criminal record check for
current and new volunteers and employees, "working with children™ within School

District #59 (Peace River South) will be undertaken.

In the Act, "Working with Children" means: working with children dihgctr having or
potentially having unsupervised access to children in the ordinary course of employment
or in the practice of an occupation.

The purpose of the Criminal Records Review Act is the protection of children from
persons whose criminal recordlinates that they present a risk of physical or sexual
abuse to children.

School District #59 (Peace River South) will comply with the Criminal Records Review
Act as amended from time to time.
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Regulation 3070 STATUS:ADOPTED

CRIMINAL RECORDS RHEW
Adopted: June 26, 1996

Last RevisedJune 14, 2000

Description:
Obtaining Authorization for a Criminal Record Check

Applicants (not registered in a governing body)

A successful job applicant for a position working with children must providBigtact

with a signed criminal record check Authorization Form. If the successful applicant does
not provide a signed criminal record check Authorization Form, he/she will not be hired
Any costs associated with the Criminal Record Review process vihiebesponsibility

of the job applicant.

Current Employees (not registered in a governing body)

An employee who works with children must provide the District with a signed criminal
record check Authorization Form. If an employee does not provide a signedal

record check Authorization Form, when requested, the employment of the employee may
be terminated.

Applicants and Employees Registered in a Governing Body

Applicants and employees who are members of the College of Teachers or any other
person wh is registered in a governing body will have to provide his/her criminal record
check Authorization Form to the College or other Governing Body.

Volunteers

A volunteer who works with children must provide the District with a signed criminal
record checlAuthorization Form. If a volunteer does not provide a signed criminal
record check Authorization Form, when requested, the services of the volunteer may be
terminated.

When Someone is a Risk
An individual is considered a risk when he/she has been fouad bdjudicator to
present a risk of physical or sexual abuse to children.

If the individual is an applicant for employment, the individual will not be not hired for a
job that involves working with children.
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If the individual is an employee or voluntgéhe District must ensure that the employee
or volunteer does not work with children. The employment of the employee may be
terminated, and the services of a volunteer may be terminated.

If the individual is a member of a governing body, and the Diss notified by the
governing body that the employee has been found by an adjudicator to present a risk of
physical or sexual abuse to children, the District must immediately ensure that the
employee does not work with children. The employment of tn@@®yee may be
terminated.

New Convictions or Outstanding Charges

If an employee or volunteer who works with children is charged with or convicted of a
relevant offense subsequent to a criminal record check, the employee or volunteer must
promptly reporthe charge or conviction to the District and provide the District with a
signed criminal record check Authorization Form for a further criminal record check. If
the employee is a member of the College of Teachers or other governing body, she/he
must pronptly report new charges or convictions to the College or other Governing
Body. Any costs associated with this process will be the responsibility of the employee
or volunteer.

If the District becomes aware that an employee or volunteer who works wilhechiias

an outstanding charge for, or has been convicted of, a relevant offense, the District must
require the employee to provide a signed criminal record check Authorization Form for a
further criminal record check. Any costs associated with this psog#l be the

responsibility of the employee or volunteer.

If the employee is also a registered member, the District must take reasonable steps to
notify the registered member's governing body that it is taking action.

Consequences of No®Compliance: Renalties

If a successful applicant, current employee or volunteer refuses to provide a signed
criminal record check Authorization Form or fails to notify of new convictions or
outstanding charges, it is against the law for the District to let this pesdnith
children.

APPENDIX 1

RELEVANT OFFENCES

The following sections of the Criminal Code (Canada) are designated as relevant
offences:

section 151: (Sexual Interference)

section 152: (Invitation to Sexual Touching)

section 153: (Sexual Exploitan)

section 155: (Incest)

section 159: (Anal Intercourse)
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section 160: (Bestiality)

section 161: (Order of Prohibition)

section 163.1: (Child Pornography)

section 170: (Parent or Guardian Procuring Sexual Activity)

section 171: (Householder PermmgiSexual Activity)

section 172: (Corrupting Children)

section 173 (1): (Indecent Acts)

section 173 (2): (Exposure)

section 177: (Trespassing at Night)

section 179: (Vagrancy)

section 212 (1): (Procuring a Person for the Purposes of Prostitution)
sedion 212 (2): (Living Off Avails of Child Prostitution)

section 212 (4): (Attempting to Obtain the Sexual Services of a Child)

section 215:
section 218:
section 220:
section 221:
section 229:
section 235:
section 236:
section 237:
section 238:
section 239:
section 240:
section 242:
section 243:
section 244:
section 245:
section 246:
section 264:

section 264
section 266
section 267
section 268
section 269
section 271
section 272

(Duties of Persons to Provide Necessities)
(Abandoning Child)

(Causing Death by Cnral Negligence)
(Causing Bodily Harm by Criminal Negligence)
(Murder)

(Punishment for Murder)

(Punishment for Manslaughter)

(Punishment for Infanticide)

(Killing Unborn CHl in Act of Birth)

(Attempt to Commit Murder)

(Accessory after Fact to Murder)

(Neglect to Obtain Assistance in Child Birth)
(Concealing Body of Child)

(Causing Bodily Harm with Intent
(Administering Noxious Thing)

(Overcoming Resistance to Commission of Offence)
(Criminal Harassment)

.1. (Uttering Threats)

. (Assault)

. (Assault with a Weapon or Causing Bddarm)

. (Aggravated Assault)

. (Unlawfully Causing Bodily Harm)

. (Sexual Assault)

. (Sexual Assault with a Weapon, Threats to a Third Party or Causing

Bodily Harm)

section 273
section 273
section 279
section 279
section 280
section 281
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. (Aggravated Sexual Asspult

.3: (Removal of Child from Canada)

. (Kidnapping/Forcible Confinement)
.1: (Hostage Taking)

. (Abduction of Person under Sixteen)

. (Abduction of Person under Fourteen)
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e section 282: (Abductiom Contravention of Custody Order)
section 283: (Abduction)

e section 372: (False Messages/Indecent Telephone Calls/Harassing Telephone
Calls);
section 810: (Where Injury or Damage Feared)

e section 810.1: (Where Fear of Sexual Offence)

The following seabns of the Food and Drugs Act (Canada) are designated as relevant
offences:

e section 39: (Trafficking in Controlled Drug)

e section 48: (Trafficking in Restricted Drug

The following sections of the Narcotic Control Act (Canada) is designated as a relevant
offence:
e section 4: (Trafficking)

APPENDIX 2

POSITIONS THAT DO NOT "WORK WITH CHILDREN"

In the Act, "Working with Children” means: working with children directly or having or
potentially having unsupervised access to children in the ordinary cdgsgtmyment

or in the practice of an occupation.

The following positions within School District #59 (Peace River South) do not involve
"working with children™:

e Secretary, Facilities
Secretary, Bus Garage
Accounts Payable (Board Office)
Payroll Clerks (Bard Office)
Data Entry/Photocopy Clerk; (Board Office)
Receptionist (Board Office)
Confidential Secretarly Superintendent
Information Systems Manager
Confidential Secretary
Administrative Assistant (Board Office)
Personnel Officer (Board Office)
Personnek Operations Administrator
Assistant Secretafyreasurer
SecretarylTreasurer
Assistant to Operations Manager

A criminal record review is mandatory for all positions within School District #59 (Peace
River South).
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3080 Retirement

Policy 3080 STATUS:ADOPTED

RETIREMENT TEACHERS & SUPPORT STAFF
Board Approved and Codified: April 28, 1986

Last RevisedMay 17, 2000

Description:
The maximum retirement age for all employees shall be-fiy(65) years and the
minimum shall be fiftyfive (55) yeas.

Normal retirement shall be deemed to be cessation of employment with the school district

at age 65. Early retirement shall be deemed to be cessation of employment with the
school district between the ages of fiftye (55) to sixtyfour (64) inclusve.
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Regulation 3080 STATUS:ADOPTED

RETIREMENT TEACHERS & SUPPORT STAFF
Board Approved and Codified: April 28, 1986

Last RevisedMay 17, 2000

Description:
1. Normal and early retirements shall be in accordance with the School Act; Pension
(Teachers) Act; Pension (Municipal) Act; and school district policies, as appropriate.

2. Retirement date for all staff shall be the end of the school year and no longer than the
end of the school year in which they attain the age of 65.

3. Employees who are apmching normal retirement age will be so advised by the
Personnel Department approximately one year in advance of their anticipated
retirement date. A copy of the letter will be sent to the supervisors concerned.

4. Employees planning an early retirementuddadvise their supervisors and the

Personnel Department, in writing, at least six months in advance of the proposed
retirement date.
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3090 Long Service/Retirement Recoghnition

Policy 3090 STATUS:ADOPTED

LONG SERVICE/RETIREMENT RECOGNITIOEMPLOYEE
Board Approved: October 1979

Last RevisedMay 17, 2000

Description:
Periods of Service, on a designated schedule, of all continuing employees, as well as total
service with the School District of retiring employees, will be recognized by the Board.

Retirement shall be interpreted as referring to those employees who are leaving the
service of the Board to receive a pension from the Teacher's Pension Act, the Municipal
Superannuation Act, or the Canada Pension Plan.

The Board believes that Exclud8thff should be recognized for their public service, on
departure.
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Regulation 3090 STATUS:ADOPTED

LONG SERVICE/RETIREMENT RECOGNITIOEMPLOYEE
Board Approved: October 1979

Last Reviewed March 24 2010

Description:
Long Service Recognition

Continuing employees will be recognized by the Board of School Trustees in progressive
service intervals according to the following schedule:
e 10 years servicepresentation of 10 year pin
15 years servicepresentation of |15 year pin
20 years servee- presentation of 20 year (Silver) pin
25 years servicepresentation fa25 year (Gold) pin, Engraved Watch
30 years servicepresentation of 3@ear (Gold with Ruby) pirDistrict Cheque
of $350
e 35 years servicepresentation of 3year (Gold withRuby & Diamond) pin,
District Cheque for $500
e 40 years servicepresentation of 40 year (Gold with Ruby, Sapphire & Diamond)
pin, District Cheque for $650

The presentation of pins will be made respectively by the Principal of the school to which
the honaired teacher is assigned and/or the Supervisor of the department of which the
honoured employee is a component at a time and place to be determined by the
Principal/Supervisor. A list of recipients will be sent to the Principals/Supervisors in the
springof each year.

Retirement with 25, 30, 35, 40rear Service Recognition

An invitation to a recognition dinner, to be held in June of each year, will be extended to
continuing 25, 30, 35, 40 Year Service Employees and spouses (escorts), retirees and
spougs (escorts), trustees and District Staff and Supervisors.

o 25 years of service will be recognized by the Boaitth a presentation ofra
engraved atch

e 30 years of service will be recognized by the Board with presentatiochaftae
in the amount of 350

e 35 years of service will be recognized by the Board with presentation of a cheque
in the amount of $500
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e 40 years of service will be recognized by the Board with presentation of a cheque

in the amount of $650

Retiring employees will be recognized by tBoard on the basis of years of service to
School District No. 59:
e Less than 10 years presentation of a School District cheque in the amount of
$100, anayift certificate of choice in the amount of $130.00
e 10 years or morepresentation of a Schobistrict cheque in the amount
($20/year of service to a maximum of $500), gifticertificat of choice in the
amount of $130.00

Departing District Excluded Staff will be honoured by the Board with the presentation of

an appropriate gift, the value (prjo&f which will be commensurate with the years of
service.

Example:
$50.00/year for first three years + $20.00 for each additional year.

District Excluded Staff:

e Superintendent of Schools
Assistant Superintendent
Director of Instruction
SecretaryTreasrer
Assistant Secretafyreasurer
FacilitiesManager
Transportation Manager
Manager of Human Resources
Manager of Career Education Programs
Personnel Officer
Information Systems Manager
Administrative Assistant
Confidential Secretary
Executive Assist./Cdidential Secretary
Manager of Technology Services (and technology staff)
Electronic Systems Manager

T46s will be is
1t

ed for all/l gi fts of
mar ked fATax wi I

su
hhel d at sourceo.
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3100 NonDiscrimination (Support Staff)

Policy 3100 STATUS:ADOPTED

NON-DISCRIMINATION (SUPPORT STAFF)
Board Approved and Codified: April 28, 1986

Last Revised:May 17, 2000

Description:

The conditions of employment in this school district, including the wages, hours, terms
and benefits, shall be applied without regard to race, creed, religion, colour, national
origin, sex, marital status, or age. Thereby, the board seeks to extend the advantages of
public employment with full equality of vocational opportunity to all empkxs;
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3110 Responsibilities of School Personnel

Policy 3110 STATUS:ADOPTED

RESPONSIBILITIES OF SCHOOL PERSONNEL
Board Approved and Codified: January 20, 1986

Last Revised:June 14, 2000

Description:

The Board of School Trustees feels whatdgl about the school system and about
individual administrative units, by written notification, over the telephone, or in direct
personal contact, is an extremely important factor in setting the image of the school
system.

Written materials that leave yschool should be well worded and neat. Professional
educators should keep in mind that they are communicating with lay people. Make
points succinctly and clearly. Lay people technically own and operate the school.

The image conveyed by one professioeducator could well be the lasting image of the
school system reflected in one citizen's future opinions. Good relationships reflect
beneficially for the school system and for each member thereof.

The attitude of school bus drivers, custodians, maartee personnel, clerks and
secretaries is important in public relations. It is important for the public to know that all
employees are on the school team seeking better community relations.

Secretaries are especially important to good public relatidrndeasing personality,

good grooming, patience, understanding, and intelligence ensure improved relations with
the public.
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3120 Mentorship

Policy 3120 STATUS:ADOPTED

MENTORSHIP
Adopted: June 13, 2001

Last Revised:June 13, 2001

Description:

I n meeting the Strategic Direction to fAinsti
coll aboration and for mal mentoring systems a
that:

e the culture of a school reflects the beliefs, values, expectations laitsl that
govern what goes on in it
¢ and believes that mentorship supports that culture.

Therefore the Board directs its administration to support the establishment and
maintenance of a formal system of mentorship for teachers and administrators.
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Regubktion 3120 STATUS:ADOPTED

MENTORSHIP
Adopted: June 13, 2001

Last RevisedJune 13, 2001

Description:

Teacher and administrators to be mentored are:
i) new to the profession
i) new to the district
iii) new to a discipline or curriculum area
V) persons requesiy a mentor

School District #59 will on an annual basis identify individuals as mentors and publish
that list.

Mentors will be trained in the following areas:
1. Required Skill Sets
All mentors will have participated in full course training in:
i) Cognitive Maching
i) 7 Habits of Highly Effective People
iii) Pathways to Understanding
iv) Understanding by Design

2. Other Skill Sets
Mentors may also have participated in full course training in:
i) Cooperative Learning
i) Management ( Behavioral, Classroom)
(for example Fred Jongworking in an EBS school)

Mentors will:
a) have demonstrated competency with criterion based planning and assessment
b) complete a one day mentorship training course provided by the district

Mentors will:

a) be expected to support, challenge and facilitat®wisi
b) be expected to consult, collaborate and coach
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3130 Professional Development (Teachers)

Policy 3130 STATUS:ADOPTED

PROFESSIONAL DEVELOPMENT (TEACHERS)
Board Approved and Codified: November 25, 1985

Last RevisedMay 17, 2000

Description:

The Board believes that all teaching employees shall be provided opportunities to partake
in professional development activities beyond what they may attain through their
performance of assigned duties.

The budget of the district shall include funds to ledfray in service expenses of
employees. Determination of in service activities and participants will be made by the
Professional Development Fund Committee; this committee shall develop and evaluate
policy, and manage funds for members of the Peace Bmath Teachers' Association in
accordance with the provisions of the Collective Agreement between the Board of School
Trustees and the Peace River South Teachers' Association.
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3140 In-District Conferences (Teachers)

Policy 3140 STATUS:ADOPTED

IN-DISTRICT CONFERENCESTEACHERS
Board Approved and Codified: April 28, 1986

Last RevisedJune 14 2000

Description:
In recognition of the value of district wide conferences, the Board will consider such
requests from the Peace River South Teachsssciation.
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Regulation 3140 STATUS:ADOPTED

IN-DISTRICT CONFERENCESTEACHERS
Board Approved and Codified: April 28, 1986

Last RevisedJune 142000

Description:

1. The Peace River South Teachers Association will be required to submit to the
Superintendent of Schools a record of attendance at district conferences with reasons
being given for each teacher's absence.

2. Absence of individual teachers from the conference will be handled by the terms of
the collective agreement between the BoardthadPeace River South Teachers
Association and, when applicable, by Board policy.

3. Teachers excused from attending the conference by the school principal are to be

assigned duties by the principal that are to be conducted at the teacher's school during
the regular school day.
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3150 Teacher Absences

Policy 3150 STATUS:ADOPTED

TEACHER ABSENCES (NOT COVERED BY COLLECTIVE AGREEMENT WITH THE
P.R.S.T.A)

Board Approved and Codified: June 16, 1986

Last RevisedJune 142000

Description:

The Board ecognizes that there are situations that arise concerning absences by its
teaching staff that are not covered by the collective agreement between the Board of
School Trustees and the Peace River South Teachers' Association.

The Board encourages the lodmpersonnel to other districts or to universities provided
that the continuity of educational programming to children is not adversely affected.

The Board believes that absences due to transportation problems or any other
uncontrollable problems shall kethout pay.
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Regulation 3150 STATUS:ADOPTED

TEACHER ABSENCES (NOT COVERED BY COLLECTIVE AGREEMENT WITH THE
P.R.S.T.A)

Relssued: August 25, 1986

Last Revised:June 14, 2000

Description:

1. Personnel requested by other school districts or tsitias, to provide in service or
consultation, are to request leave through the Superintendent's office using the normal
Leave of Absence request forms. Requests may be granted provided that the full cost
of substitutes is met by the request agency hedsuperintendent determines the
absence will not have an adverse effect on the provision of educational services.

2. Teachers absent from their duties due to transportation problems or other
uncontrollable factors will have their salary deducted in accerlaiith the formula:
a. Number of days absent X annual salary
b. Number of prescribed school days in the school calendar
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Part B: Staff Health and Safety

3160 Drugs and Alcohol

Policy 3160 STATUS:ADOPTED

ACTIVITIES- CONDUCT- ALCOHOL/DRUGS ALL STAFF
Board Approved and Codified: September 23, 1985

Last RevisedMay 17, 2000

Description:

The Board of School Trustees for School District No. 59 (Peace River South) prohibits
the consumption of alcoholic beverages or use of illicit drugs by all engdaykile on

the job or engaged in Board approved school functions or outings involving students.
Drugs prescribed by a physician are exempt from this policy.
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Regulation 3160 STATUS:ADOPTED

ACTIVITIES- CONDUCT- ALCOHOL/DRUGS ALL STAFF
Board Approved and Codified: September 23,1985

Last RevisedMay 17, 2000

Description:
Employees who consume or are under the influence of alcoholic beverages or drugs
while on the job or involved in school activities involving students, are liable to

suspen®n without pay pursuant to the provisions of the School Act and its regulations.

This applies to any extracurricular school activities as well.

Consuming an alcoholic beverage or use of drugs on school days at lunch time or on
extracurricular trips at gal times is unacceptable.
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3170 Personnel and Sexual Harassment

Policy 3170 STATUS:ADOPTED

PERSOMNEL AND SEXUAL HARASSMENT
Adopted: April 19, 2000

Last RevisedSepember2000

Description:

School District 59 recognizes the right of employesork, to conduct business and to
otherwise associate in an environment which is free from personal and sexual
harassment.

The Board considers harassment in any form to be unacceptable and will not tolerate its
occurrence. Proven harassers in thelegnof the Board will be subject to discipline

and/or corrective actions. Such actions may include, but will not be limited to
counselling, harassment awareness training, verbal and written warnings, transfer,
suspension or dismissal.

No employee shable subject to reprisal, threat of reprisal or discipline as a result of
filing a complaint of harassment which the complainant reasonably believes to be true.

The Board expects all parties involved in a complaint to deal with the complaint
expeditiouslyand to respect confidentiality.

The Boardds policy on harassment and sexual
interactions or relationships based on mutual consent or normal social contact between
employees. Nor is this policy intended to restrichageement staff from engaging in

legitimate supervisory functions.
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Regulation 3170 STATUS:ADOPTED

PERSOMNEL AND SEXUAL HARASSMENT
Adopted: April 19, 2000

Last Revised:September 20, 2000

Description:

Definitions:
Harassmenshall relate to anof the prohibited grounds under the B.C. Human Rights
Code including:

i) any deliberate, improper behaviour which is directed at or offensive to any
person which is unwelcome, and which a reasonable person would know or
ought reasonably to know would bengicome

il) objectionable conduct, comment, materials or display made on either a one
time or continuous basis that demeans, belittles, intimidates or humiliates
another person

Harassment shall include:

i) a pattern of behaviour that demeans, belittles, intitaglar humiliates another
person; or

i) the exercise of power or authority in a manner which serves no legitimate work
purpose and which a person ought reasonably to know is inappropriate

Sexual harassment shall include:

i) behaviour, physical contact or realimplied action of a sexual nature which creates
an uncomfortable working environment for the employee, and which employees
know or ought reasonably to know is unwelcome; or

i) circulation or display of materials of a sexual nature, which have the effereating
an uncomfortable working environment; or

iii) a sexual advance or request, submission to or rejection of which is used as a basis for
any employment decision (including, but not limited to matters of promotion, raise in
salary, job security, or bentdfiaffecting the employee)

Resolution Procedure

1. The complainant, if comfortable doing so, may speak to or correspond with the
alleged harasser to express his/her feelings about the situation. This may result in a
resolution to the problem.

2. In the case odlleged personal harassment, if a complainant chooses not to meet with
the alleged harasser, or if no resolution has been reached through contact with the
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alleged harasser, the complainant shall, prior to filing a complaint, bring the concerns
to an Adminstrative Officer or management representative, to request assistance in
resolving the matter.

3.1 f the matter i s not resolved to the empl o
choose to file a written complaint with his/her supervisor. Where the respioid
the allegation is the employeebs superviso

complaint with the management representative who supervises the respondent.
4. The written complaint shall specify the details of the allegation(s) including:
i) the specifidehaviours which form the basis of the complaint
i) where and when the incident(s) occurred
iii) he specific parts of the definition of harassment, which have been allegedly
breached the remedy sought

5. The Boardds management desidgeteanine s hal |l rev
whether the allegations, if proven, fall within the terms of this policy. If the
allegations are not deemed to fall within the terms of this policy, the Superintendent
or designate shall meet with the complainant to discuss, if appropriatierate
course of action.

6. If the Superintendent or designate determines that an investigation is warranted, this
investigation shall occur as soon as is reasonably possible.

7. The investigator shall determine whether or not harassment has occurredliand sha
submit recommendations to the Superintendent of Schools.

8. Information related to the complaint, the investigation and the resolution process will
be held in the strictest confidence by all parties. No copy of the investigation report
will be provided however the remedy, if any, will be communicated as soon as
possible, to the complainant.

9. Complainants and respondents will have a right to be accompanied by a
representative, at any and all meetings held in conjunction with the investigation or
resolutian process.

10.The complainant, if dissatisfied with the outcome of the investigation, may choose to
file a complaint under the terms of the B.C. Human Rights Code.

Complaint Against a NonEmployee

1. When a noremployee displays a pattern of conduct that isedeimg, intimidating
or humiliating to an employee, or that violates the provisions of the B.C. Human
Rights Code, the employee shall raise any concerns with the his/her supervisor. The
supervisor shall attempt to resolve the concerns.

2. Should the mattemot be resolved and the pattern of conduct continues, the employee
shall submit a written complaint to the Superintendent or designate.

3. The written complaint shall detail the specific behaviours which form the basis of the
complaint, when and where the ident(s) occurred, the alleged violation, and the
remedy sought.

4. The superintendent shall review the complaint and determine an appropriate course of
action.

5. Any nonemployee attending a meeting held in conjunction with the investigation or
resolution of a&complaint will be entitled to be accompanied by a representative.
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3180 Smoking and Smoké-ree Spaces

Policy 3180 STATUS:ADOPTED

SMOKING AND SMOKE-REE SPACES
Board Approved and Codified: June 27, 1988

Last Revised:June 2007

Description:

The Province of British Columbia (Bill 10, The Tobacco Sales Amendment Act, 2007),
together with the Board believes that tobacco use and smoking are addictive practices and
that tobacco use in the school and work environment are not appropriate practicds towa
supporting good health. The Board therefore bans smoking and the use of tobacco in all
its forms, from District premises, property and vehicles.

The exception to this policy is for the ceremonial use of tobacco where the activity has
been approved byé¢ Board, and the ceremony is performed in relation to a traditional
aboriginal cultural activity, or performed by a group for a purpose approved by
government regulation.
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Regulation 3180 STATUS:ADOPTED

SMOKING AND SMOK#REE SPACES

Board Approvedand Codified: June 2007

Last Revised:June 2007

Description:

All school campuses and district operations shall develop &mofking policy that is
published annually to staff and to the school community. It will include the following:

A

A

> >

>

Smoking on 8hool District 59 property is prohibited;

The use of other tobacco products, or holding a lighted tobacco in or on School
District 59 property is prohibited;

This includes premises leased to another entity, and premises that the Board
leases from anothentity, where a learning program is delivered;

This ban applies to all visitors or user groups on School District 59 property;
This ban includes all School District 59 vehicles;

This ban includes School District 59 early learning and adult learninigreen

Provincial statute enforces this ban underGifience Actwith penalties and fines
ranging up to $2000.00 or 6 months imprisonment.

Together with the smoker, the Board, Superintendent, and principal are deemed to have
committed the offence ifoeneone contravenes the ban, unless the school/employer can

demonstrate that all reasonable efforts were exercised to prevent the contravention.
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3190 Violence in the Workplace

Policy 3190 STATUS:ADOPTED

VIOLENCE IN THE WORKPLACEEMPLOYEES
Board Approved and Codified: October 18, 1995

Last Revised:June 14, 2000

Description:
The Board recognizes the right of all employees to work in an environment free from
violence.

Violencemeans the attempted or actual exercise by a person, other thaplapesmof

any physical force so as to cause injury to an employee, and includes any threatening
statement or behaviour which gives an employee reasonable cause to believe that the
employee or his/her family is at risk of injury. (Regulation 8.88, O.S)&H.

Provisions for dealing with violence between two or more employees of the Board will be
covered by other Board policies and the terms of any collective agreement.

Ver bal abuse or harassing behaviour is fvi ol
includes threats which give the employee reasonable cause to believe that the employee
or his/her family is at risk of injury.

Employees are expected to engage in intervention strategies appropriate to the situation.
Appropriate training is to be providéad all employees.

The requirements of Regulation 8.94 (1) of the Occupational Safety & Health Act shall
be met in terms of instruction of workers regarding violence and potentially violent
situations or persons.

All records and incidents are to be tezhin a confidential manner with information in

keeping with O.S. & H. Regulation 8.94 being shared with those who may be in contact
with the individual.
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Regulation 3190 STATUS: ADOPTED

VIOLENCE IN THE WORKPLACEEMPLOYEES
Board Approved and Codid: October 18, 1995

Last Revised: May 20, 2009

Description:

1. Identifying Violence against staff and the Documentation Process:
In the case of a VIR involving a student, the principal will notify the student and parent
of the filing of a VIR. The RCN® shall be notified where threats are uttered, or an assault
has occurred.
¢ If anincident occurs where the employee perceives themselves to be at risk or is
at risk due to a violent act of a non employee, the employee shall notify their
Principal and complete an online Violent Incident Report (VIR)
(http://www.sd59.bc.ca>Web forms>Online forms>VIR).
e The VIR will be electronically forwarded to the Principal and the District;
e Form 6A is completed and sent to the Director of Human Resofiicss
Class>Health and Safety>Forms);
e Copies of the VIR are made for the Investigation Team of the Site Based Safety
Committee (SBSC);
e A copy of form 52E4@Accident Investigation Reportis to be filled in (First
Class>Health and Safety>Forms)

2. The Investigation Tean:

e The principal or the SBSC will identify one of their members to be chairperson
for the VIR investigation. The chairperson coordinates a meeting time as
expeditiously as possible to review the information;

e The investigation team must be no less tham (@and should be no more than
four), one employer representative, and a minimum of one worker representative
who have knowledge of the work routinely conducted by the injured worker;

3. The Investigation/Interview:

e Members of the SBSC are informedtié incident and of interventions that have
occurred to date. A time and location are identified for a meeting with the injured
staff.

e The interviews are intended to review the written report in the VIR, and to more
broadly get an understanding of event$e investigation team is also
investigating strategies that may inform the reduction/elimination of future risk.

e Witnesses should provide a written account if possible. A witness is a student,
staff or other person thattually sawwhat took place aring the event.
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4. Reporting:

e The Principal will report to the investigation team and the injured worker any
preliminary actions that were taken (eg: suspension, parent meeting) and their
recommendations emerging (eg: adjustment to timetable of stli@ent,
adjustments), regarding what will been done to remediate risk;

e The SBSC investigation team members review the information from the principal
and their interviews. They will attempt to determine possible/probable causes and
their importance to the indent. The discussion are not restricted to the areas
defined above, and may include school practices, the management of the event by
staff, and routines within the school that may have contributed to the event;

e The team drafts recommendations on how tlvaseses can be reduced or
eliminated and adds them to WCB form 52E40 (*along with appropriate
recommendations from the SBSC and the injured worker);

e Afinal letter, addressed to the injured worker is drafted by the chair of the
investigation team, and th&ured worker reviews the content of the final letter,
and may make additional recommendations or clarify any events.

e The injured worker agrees that they understand the content of the letter and the
recommendations;

e Once the letter has been reviewedly injured worker it is submitted to the
Principal who will initial the recommendations and actions and/or will request
additional discussions.

e Where the team and the Principal cannot come to agreement on the
recommendations, the Principal will contdwe District Director of Human
Resources;

e Final copies of the initialed letter are forwarded to District staff responsible for
Safe Schools (Rob Dennis) and the District staff responsible for WCB matters
Director of Human Resources (Kim Maurer);

5. Appeals:

e The employee may appeal a decision from the investigating committee within 10
working days to be reviewed by the District Safety Committee. Further appeal
may be made to WCB;

e The parent/guardian of the child may appeal the decision of the invesiigati

commi ttee through the Boarddés appeal proc
adjustment to the childbds educational pr o
6. Records:

e A copy of the VIR is placed in the student file;

e For nonstudents, a VIR file is created,;

e Reports will be presented summary to the District Safety Committee with
identities omitted;

¢ VIRs will stay on file until the student is no longer a part of School District #59,
or until the student moves to another district. If the VIR involves ashagtent,
the file will be kept while there is the likelihood of contact with the offender.
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e Records of VIRs and the notes attached to the investigation will be kept on file
with the Principal for as long as the student is in School District #59, or with non
students, as long as thesehe likelihood of contact with the offender.

7. Information Dissemination:

e If there is an ongoing concern by the presence of the offender in the facility, the
Principal will inform the staff members who may be effected by their contact with
the offender;

e Other supervisors will inform their staff who may be affected by their contact
with an offender;

e The strategies that are put in place to manage the behavior of the offender will be
reviewed as often as necessary depending on the recommendatienSBS&0
(note OH & S Regulation 8.90). This may include the development of a safety
plan within an IEP. The Principal or designate will monitor the need for review.
Strategies will be adjusted to prevent the reoccurrence of a violent incident.

8. The Training Process:
General training is required for supervisors and employees in the following areas:
¢ the practices, that are in place to minimize the risk to employees on each site,
including some review of the signals that may provoke, or anticipate,eaviol
incident;
¢ how to manage, document, and report, an incident of violence;
employees are entitled to 8 hours of safety training per year;
¢ specific training will be provided by the employer, as required under law to
provide a safe environment for employees
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3200 Employee and Family Assistance Program

Policy 3200 STATUS:ADOPTED

EMPLOYEE AND FAMILY ASSISTANCE PROGRAM
Adopted: April 14, 2004

Last Revised:

Description:
The Board believes in the promotion of employee wellness, and believes thayesspl
should have access to support and services, aimed at achieving this goal.

The Board believes that within the limits of its resources, the provision of an EFAP can
be an effective way of promoting wellness.

The Board views wellness as the optimateiof health and well being.
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Regulation 3200 STATUS:ADOPTED

EMPLOYEE AND FAMILY ASSISTANCE PROGRAM

Adopted: April 14, 2004

Last Revised:

Description:

1.

The Board will develop and maintain in consultation with its employee groups, an
EFAP. The EFAP will include both counseling and educational support to
employees.

Counselling services will be provided within program parameters determined by the
District. Services provided by the EFAP will be in such areas as personal problems,
illness (phgical or mental), emotional problems, stress, family, marital, or other
problems such as substance abuse.

The services of the EFAP will also include educational services, such as workshops
or seminars in such areas as financial planning, stress management.

An employee, wishing to discuss a personal problem may contact the EFAP provider
to arrange an appointment. A third party, or family member may also make contact
on behalf of the employee with the service provider, with the permission of the
employee.

All contacts and discussions pertaining to personal problems will be confidential and
information related to the employees involvement will not be shared with other
parties including unions, management and Board.

The method of intervention and the resoutoese used are agreed upon between the
employee and the EFAP counselor

The Occupational Health and Safety Committee will from time to time, provide
recommendations to the District with regard to the EFAP.
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Part C: Activities

3210 Political Activities

Policy 3210 STATUS:ADOPTED

POLITICAL ACTIVITIES TEACHERS & SUPPORT
Board Approved and Codified: etembe®, 1985

Last RevisedMay 17, 2000

Description:

School employees are expected to assume full responsibilities of citizens living in a
democacy. These may include voting, or refraining from voting; discussing the social,
political and economic issues of the day in public meetings; supporting candidates;
accepting appointment or elected public office; or holding office in political parties
provided that the employees' duties and responsibilities to the Board are not affected in
any way. School employees take such actions as individuals and not as representatives of
the school district.

In the event that part of the course work incluaes$scussion on political issues or

parties, it is incumbent on the teacher to ensure all major political perspectives are
presented. Visitations by elected members of the provincial or federal legislatures are to
be balanced by inviting representativé®ther major political parties to the school to
provide opportunities for rebuttal and to present the full spectrum of political thought.

Leave of Absence for Political Activity

The Board recognizes the right of district employees to campaign as datarfdr and

to hold political office. Leave of absence for those purposes will be granted according to
stipulated guidelines.
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Regulation 3210 STATUS:ADOPTED

POLITICAL ACTIVITIES TEACHERS & SUPPORT
Board Approved and Codified: May 20, 1986

Last RevisedMay 17, 2000

Description:

I nstructional (Certified) Staff

Teachers should consider the responsibility they have towards their students and the
students' legitimate expectation of an unbroken tedelaener relationship. Bearing two
factors in mind, the superintendent may, upon application, grant a staff member a leave
of absence without pay:

For Campaigning

Maximum leave allowable will be:
¢ For federal and provincial election campaigascontinuous period of one month
e For municipal count - five days
e For mayor- 10 days

If Elected
Leave of absence without pay will be granted to a:
e Member of parliamentfor life of parliament
e Member of legislative assemblyor periods that the legislature is in session
during the life of the legislata
e Councillor- for council or formal meetings, but only under circumstances where
teachetlearner relationship will not be seriously affected
e Mayor - for term of office
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3220 Staff Activity in Politics

Policy 3220 STATUS:ADOPTED

STAFF PARTICIPATI® IN POLITICAL ACTIVITIES TEACHERS & SUPPORT
Board Approved and Codified: M&0, 1986

Last RevisedMay 20, 1986

Description:

Leave of Absence for Political Activity

The Board recognizes the right of district employees to campaign as a canulicaue f

to hold political office. Leave of absence for those purposes will be granted according to
stipulated guidelines.
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3230 Fire Fighting Duties

Policy 3230 STATUS:ADOPTED

FIRE FIGHTING DUTIES
Board Approved and Codified: April 28, 1986

LastRevised:May 17, 2000

Description:

The Board recognizes that members of the teaching force serve as volunteer members of
local fire departments. However, the Board believes that the primary responsibility of its
professional staff is to fulfill its digs to the Board. Every effort is to be made by
professional staff to ensure that they are not called during the school day unless other
volunteer members of the fire department are not available.
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Regulation 3230 STATUS:ADOPTED

FIRE FIGHTING DUTES
Board Approved and Codified: April 28, 1986

Last Revised:May 17, 2000

Description:

At the discretion of the principal, staff members may be allowed to participate in
emergency fire fighting duties as volunteer members of local fire fighting tdegats,
provided that terms of the Collective Agreement between the Board of School Trustees
and the P.R.S.T.A. are adhered to.
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section 4 educational operations
Part A: Education

4000 Admissions Entrance Guidelines

Policy 4000 STATUS:ADOPTED

ADMISSIONS ENTRANCE GUIDELINES
Board Approved February 1971

Last RevisedApril 19, 2000

Description:
The Board recognizes its responsibility to provide all students of school age with access
to the schools ahe district in accordance with the Board approved regulations.
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Regulation 4000 STATUS:ADOPTED

ADMISSIONS ENTRANCE GUIDELINES
Issued: February 24, 1986

Last RevisedApril 19, 2000

Description:

PART |

1. School attendance areas shaltesignated by the Superintendent of Schools, with the
approval of the Board,* and made known to the schools. The Principal shall have and
make available to the public the information in the form of a map showing the school
attendance areas.

2. A stuaknt living within an attendance area shall not be denied access to the
neighbourhood school except where the total enrolment in the school cannot
accommodate the student due to class sizes being beyond the limits estabilihetie
parameters of Bill 3.

3. Parents or legal guardians may apply to the Superintendent of Schools to transfer
pupils to or have pupils transferred to another school providing the school has adequate
facilities and teachers available, that transportation can be providad pgrent or

within the existing school bus transportation system, and on the condition that attendance
at the school is subject to the school being able to accommodate all the students living the
school's attendance area.

4. A school may enrol a pupilh@ does not reside in the province of B.C provided there
is a tuition agreement in effect and, provided that facilities and teachers are available for
instruction.

5. Where a pupil returns from a privately funded system, the principal shall determine
theappropriate class by a variety of assessment procedures. In some situations the
principal may request educational testing from the district's Special Education
Department.

6. Any child enrolling in a district school from outside British Columbia wherer she

has been attending school in grade one, and fails to meet the B.C. age qualification for
entering school, shall not have his/her education interrupted by a rigid interpretation of
the B.C. law.

7. When establishing French Immersion programsSthgerintendent of Schools will

return to Tablef Contents Board Policy Manual Pagel4?2




SCHOOL DISTRICT NO. 59 (Peace River South)

establish the minimum and maximum number of students that may be enrolled. Students
will be enrolled on a first come first served basis except Preference will be given to those
students who have a sibling in a French Immoerprogram and for those students who

are Francophones.

PART Il - PLACEMENT OF STUDENTS OUTSIDE REGULAR ATTENDANCE
AREAS

The placement for a student is usually at the school located within the regular attendance
area, as determined by the locationhaf studentis normal residence.

In some circumstances, the school located within the regular attendance area will not

have space, adequate resources, or appropriate educational programs required to meet the
studentis needs. An alternative placement wilatranged utilizing the following

procedures:

1. When the principal determined that there is insufficient space, resources, or
educational programs in that school, the studentis name will be placed on a waiting list.
This decision will be made afterviewing options for reconfiguring the classes of the

school and ensuring that the requirements of the provincial and other agreements on class
size and class configuration are not violated.

2. Should the student require a placement in a school immgdiagelfor registrations

during the course of the school year), the principal will arrange for a placement in another

school through the office of the Assista S uper i nt e nsgmamewillbe The st ud
kept on the schoolis waiting list for a possibliecpment at the start of the following

school year (unless the parent wishes to remove the studentis name from the list) and the
student will be given the highest priority for placement in the school at that time.

3. Shoul d t he sregisttatiom bcous durng thd sunamertmorahs, arfdo r
the principal is unable to accommodate the student, the studentis name will be placed on
the waiting list for consideration at the start of school in September. The principal of the
school will review the \aiting list at that time and determine the capacity of the school to
admit students whose names are on the list. If the principal cannot accommodate the
student(s) whose name(s) are on the list, he/she will contact the Assistant Superintendent
on the firs Monday of the school year. Alternative placements will be determined by the
Assistant Superintendent. These students are to be placed in order of their date and time
of registration as recorded by the school principal or district administration office.

name of any student who cannot be placed at the school due to lack of space, resources or
appropriate educational programs, will be accommodated under part 2 of this regulation.

PART IlIl - TRANSFER OF STUDENTS TO SCHOOLS OUTSIDE REGULAR
ATTENDANCE AREAS
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The principal of a school may accept students transferring from another school within the
District as follows:

1. The parent or | egal guardian must com

Attendanced form st at i nmnsferhEis foremasawitalsle f or
at the school the child should attend and once completed must be returned to the principal
of that school.

2. The principal of the school which the student should attend may require an interview
with the parent and/or thetudent in order to discuss the requested transfer. If the
principal then determines that the transfer is in the best interest of the student and does
not incur additional cost to the Board, he/she will contact the principal of the school
requested andi@nge an appointment for the parent and/or student.

3. The principal at the receiving school is responsible for determining final acceptance
or denial of the transfer request. This decision will be based upon the availability of
space, resources anplpgopriate educational program at that school and after ensuring
that all students registered at the school and living within the schoolis boundaries are
accommodated. The principal of the school the student should attend will advise the
parent of the fial decision.

4. In elementary schools, principals will endeavour to honour requests that reunite
siblings in the same school.

5. In respect to the transfer of students to schools outside their regular attendance areas,
no provision will be made by tH&chool District for student transportation between the
home and the school.

Y
t

| e
he
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4010 Schools and Programs of Choice

Policy 4010 STATUS:ADOPTED

SCHOOLS AND PROGRAMS OF CHOICE
Adopted: June 16, 2004

Last Revised:

Description:

PREAMBLE

The Board egects each of its schools to provide programs, services and support designed

to meet the particular needs of its students. In this sense, each school is encouraged to

develop strategies, structures and apgroacs appr opr i ankeels. t o its stud
Congstent with this the Board expects that each of its schools will develop a unique

identify, focus and operating plan.

Beyond this, the Board recognizes that there may be parental and/or student interest in

having the district make available a schoopaygram with a particular philosophy,

service delivery model or focus. The intent of this policy and its accompanying

reguat ons i s to astbeluliafe rtkhgaBdandbsuch opti
criteria for decisiormaking with regard to ppmwsals for such options.

POLICY

The Board of School Trustees believes that full consideration should be given to
educational options for students where these options are sound and sustainable, and
where the options clearly enhance educational oppadsratailable to students.

Forthepurpses of t hi s p ol refersytq prograne withie a sohool,ro pt i on's

entire school programs, based on alternative educational models. Examples of such
programs or models include Montessori and Frenuhéersion.
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Regulation 4010 STATUS:ADOPTED

SCHOOLS AND PROGRAMS OF CHOICE
Adopted: June 16, 2004

Last Revised:

Description:

REGULATIONS:

1. The Board will consider proposals from parent, community, staff and student
groups, with respect to psible options (alternative programs).

2. These regulations will provide criteria that will:

a) assist groups in preparing proposals

and

b) gui de t sdecisiBramakingiwith respect to any proposal.

3. For any proposal to be given consideration by the Bdledproposal must:

a) Meet the requirements of the School Act, School Act Regulations,
Minister's Orders and any other applicable legislation or policy (provincial
or local).

b) Meet curriculum requirements.

c) Be open to any students in the district within angapeeters established
by the Board.

4. With regard to any Boardpproved option, the Board will not provide a level of
funding exceeding that which would normally be provided to that school or
program.

5. The Board shall make all reasonable efforts to providenmétion that may be
required by groups in the preparation of proposals.

6. Proposals are to be submitted to the Boar
proposal, the Superintendent of Schools shall design and implement a plan for the
review and evaluatioaf the proposal. The review and evaluation, and the
Boarddés final determination, wil/ be base
criteria:

a) The goals and objectives of the program

b) The educational needs being addressed by the program and how the
progran would address these needs

c) The educational research in support of the program

d) Costs related directly or indirectly to the program, including transportation
costs

e) The sustainability of the program (including resource, financial, personnel,
and facilityrelated factors, and any other factors possibly affecting
sustainability)
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f) Current parent and community support for the program, as well as
evidence of support extending beyond the year of program implementation

g) Impact of the program on the school, communitgt district (including
impact on other schools)

h) Proposed location of the program

i) The operational and organizational plan for the program

J) Implications of any Collective Agreement provisions with respect to
implementation and operation of the program

k) Any issues which may be related to the implementation or continued
operation of the program

[) Overall benefit of the program to the District

7) Any group wishing to present a proposal will be expected to present the proposal in
writing, to the Board. The group shhtve the opportunity of meeting directly with
the Board with regard to the proposal.

8) The Board will advise any group indicating interest in preparing a proposal, of the
criteria and requirements set out in these regulations. Groups will be encouraged to
include within proposals, information relevant to these regulations, together with any
other information the group may feel would assist the Board in its deliberations.

9) The Superintendent shall prepare a report to the Board based on the review and
evaluaton of the proposal.

10)Approval of any educational option will be specific to one location unless otherwise
stipulated by the Board.

11)The final decision with respect to all proposals rests with the Board of School
Trustees. The Board may:

a) Grant approval

b) Grart approval with particular conditions

c) Reject the proposal

d) Refer the proposal back to the applicant group for further work (to be
specified by the Board)

12)The Board will provide to the applicant group, any reasons for rejection of a proposal.

13)Subsequent topgroving an option, or following implementation of an option, the

Board may at any time in the current school year or in a future year, review the option

to determine whether or under what conditions the option will continue to be
approved.
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4020 Registred Home School Students

Policy 5900 STATUS:ADOPTED

REGISTERED HOME SCHOOL STUDENTS
Board Approved & Codified: February 14, 1990

Last Revised:June 14, 2000

Description:

The Board recognizes its responsibility to provide registered home edwtatlents of
school age with access to:

1. Resource materials that are authorized and recommended by the Minister.

2. An educational evaluation process.
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Regulation 4020 STATUS:ADOPTED

REGISTERED HOME SCHOOL STUDENTS

Board Approved and Codified: Fetary 14, 1990

Last Revised:June 14, 2000

Description:

1.

Students may register at any district school of the parents choice providing the parent
resides within School District #59 boundaries. [Does not include students registered
with the Provincial Caespondence School.]

Students must be registered on or before September 30 in each year.

The information required from the home school learner must be sent to the Ministry
by the school on Form 1701 (Section A) [or similar Ministry form.]

The informationin the form of the school enroliment form is transferred to the

District Student Support Services Department.

Parents may make application to the Student Support Services Department for the
loan of appropriate educational resource materials that are izethand

recommended by the Minister. There will be a deposit for these materials equal to the
districts cost for the material.

Parents may make application to the Director of Instruction, Student Support Services
Department, for an evaluation and/or asseent services sufficient to enable the

parents of the child to determine the educational progress achieved by the child in
relation to students of similar age and ability.

. Registered Home Schooler students will not be included in the student numibers in t

school registering them for the school based budgeting process.

Employees of the School District who have knowledge of a student not registered
under Division 4 of the School Act shall report, in writing, the names of the students
to the District Supentendent.
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4030 International Students

Policy 4030 STATUS:ADOPTED

INTERNATIONAL STUDENTS IN S.D.#59 (PRS)
Board Approved and Codified: January 9, 1989

Last Revised:June 142000

Description:

The Board encourages the attendance of Interratgtndents in this school district.
Reciprocal exchange programs will be supported by the Board as long as all students in
the district have equal access to these programs. A limited number of student placements
will be available each year for Interratial students on a fee for service basis. Tuition

fees for these placements will be reviewed annually.
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Regulation 4030 STATUS:ADOPTED

INTERNATIONAL STUDENTS IN S.D.#59
Board Approved and Codified: January 9, 1989

Last RevisedJune 142000

Description:

INTERNATIONAL STUDENTS REQUESTING SCHOOLING

1. Generally, only those international students recruited by the school district through
B.C. Ministry of Education selection offices shall be enrolled in School District #59.

2. Tuition fees will be estaished for all international students requesting schooling in
the school District.

3. The annual tuition fee adjustment for international students shall be an amount
equivalent to 115% of the district's previous year's total costs per FTE student. This
calaulation shall be based on the District Per Pupil Block Amount.

4. If the District is required to assist in the placement of international students into
homes within the community, a fee of $400 per school year for each international
student shall be paid the school district in advance.

5. International students enrolled into the school district are expected to have a
proficiency in English and academic ability such that additional services are not
required. Where the numbers are sufficient, and the codgtdfanal services is
within the tuition fee levels, the Board of School Trustees authorizes such additional
services to be provided.

6. The final determination for admission of international students shall be the
responsibility of the Superintendent of SclsooStudents will be responsible for their
own housing. Assistance may be provided by the District to help find suitable
housing.

STUDENT EXCHANGE PROGRAMS

1. Reciprocal student exchange programs will be supported and encouraged by the
Board of School Truses if there appears to be a strong possibility that School
District No. 59 students will participate.

2. Annual review of reciprocal exchange programs will be done by the Superintendent
of Schools.

SPONSORED INTERNATIONAL STUDENTS

1. The number of studentgements will be determined by the surplus generated from
International student placements attending school on a fee for service basis.
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2. A selection committee will be established in the district to assess applications for
Board sponsored placements for tnegional students.
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4040 Boarding Allowance

Policy 4040 STATUS:ADOPTED

BOARDING ALLOWANCE
Board Approved and Codified: June 16, 1986

Last RevisedApril 19, 2000

Description:

The Board of School Trustees recognizes that there may be situatiene it is

necessary that students within the district may need to live away from home in order to
obtain an appropriate education; further, the Board agrees to provide support for students
in these situations.
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Regulation 4040 STATUS:ADOPTED

BOARDING ALLOWANCE
Board Approved and Codified: June 16, 1986

Last RevisedApril 19, 2000

Description:

1. Special Needs Students:

a) a) Where appropriate programs are not available within the geographic area for
special needs students the Board dfdat Trustees will provide funding to
encourage these students to find appropriate lodging within School District #59
close to the required educational program.

b) The determination of appropriate programs will be the same as set out in Policy
2411 (Special Bucation).

c) The rate for the boarding allowance provided will be set at the same level as
Human Resources.

d) The Board will also provide bus fare equivalent for one return trip each week that
the student resides away from home.

2. Transportation Assistarnce
a) Inlieu of transportation assistance a student may elect to board away from home
and close to a school within the district.
b) The Board will provide a boarding allowance at the same rate as would be paid
for transportation allowance from home to the closebool and return.
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